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Add a New Participant 
 
 
 

1. Click on Participant/Family Search 
 

 
 

2. Enter some of the information for the Responsible Adult.  For example if you are looking for 
Kinsey Adair your search might look as follows: 

 
3. Click on Search button 

 
NOTE:  This action checks to see if the participant is already in the WISPr system 
4. Click on line item with RA’s name 
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1. Click on the Add Participant button 
 

 
 

2. Enter Idaho Medicaid # (optional) and or Cross Reference (optional) 

 
3. Enter Date of Birth 

 
4. Select Gender  

 
5. Enter at least the participants First and Last name 

 
6. Select box if participant has a Preferred Name 

 
7. Select if participant is a Foster Child 
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8. Select Mother from dropdown 

 
9. Select the participants Ethnicity and Race 

 
10. Select participants Language from dropdown (if participant needs an interpreter select Interpreter 

box which will display when a language other than English is selected) 
 

 
 

11. Enter Application Date 
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12. Select Proof of Identity from dropdown 
 

 
 

 
13. Select if participant is Physically present from dropdown.  If they are not choose a Reason. 

 
 

14. Save/Cancel buttons: 
• Click on Save to save the entered information 
• Click on Cancel to cancel the transaction              

 

 
 
 

NOTE:  After the participant has been created the Participant Summary page automatically displays 
 


