
   

Revised: 7/10/2015  How to Lock a Workstation 

 
How to Conduct a Search in the Formula Handbook 
 
 
Three possible ways to use Find function with the Formula Handbook: 
 

1. Bring up the Formula Handbook: 
• If your display looks the same as the picture below do the following: 

 Enter the term in the Find field (see red arrow) 
 Hit enter 

• The term that you are searching for will be  highlighted in the text 
• There may be more than one result for your search, if this is the case Hit 

Enter until you find the correct example 
 

 
 
 
 

2. Bring up the Formula Handbook: 
• If you do not have the Find field, then you will need to Right Mouse Click.  When a pop-up 

displays select Find (see red arrow) 
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• This should display in the upper right hand corner of the PDF document 
• Enter your search term in the blank field and then hit enter 
 

 
 

 
 

 The term that you are searching for will be  highlighted in the text 
 There may be more than one result for your search, if this is the case Hit Enter 

until you find the correct example 
 

3. The third search is very close to the second but with a twist.  Bring up the Formula Handbook: 
• Right Mouse Click.  When a pop-up displays select Find (see red arrow) 
 

 
 

• This should display in the upper right hand corner of the PDF document 
• Click on the dropdown arrow 
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• This pop-up allows the user to choose different methods for the search 
 

 
 

• Click on Open Full Reader Search 
 

 
 

• Enter Search term 
• Click on Search 
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• This view will display 
• To select/move to a different instance of the search term click on a line item 

 

 


