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Mass Void 
 

1. After Checks have been assigned and printed click on Participant Summary 
 

 

 
2. Click on Void/Reissue Checks button 

 

 
 

3. Click on Mass Void button 
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4. To Void check(s), select the void box(s)  

 
 

5. Select reason for voiding check(s) from Package Reason dropdown (staff will need to 
individually select void and package reason for each check) 
Note: if the reason has an asterisk next to it, enter an explanation in the Explanation box. 
 

 
 

6. Click Void button 
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7. A modal will appear asking “Are you sure you want to continue?   

 
8. If Yes is selected, the user will be directed back to the Void/Reissue page 

 

 
 
 

9. To Reissue the voided check click on the Void/Reissue button 
 

\ 
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10. Click on either the Issue Same Food Package or Issue Different Food Package button 

 
11. Click on Print button to print check(s) 
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Mass Void/Reissue 
 

1. Click on Mass Void/Reissue button 

 
2. To Void/Reissue check(s), select the void box(s)  
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3. Select reason for voiding check(s) from Package Reason dropdown (staff will need to 
individually select void and package reason for each check) 
Note: if the reason has an asterisk next to it, enter an explanation in the Explanation box. 
 

 
 

4. Click on Void/Reissue button 

 
 

5. Following modal will display, click on Yes for checks to print 
 

 
 

 
6. The following message will display if checks have been voided and reprinted 

 

 
 
 


