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Nutrition Education:   
 

 
1. Click  Agency/Clinic Administration button 

 

 
 

2. Click on Add Contact 

 
 

3. Add Nutrition Education Contact modal will display 
• Date:  Todays date will automatically populate, however a date up to 1 year in the past or future 

can be entered 
• Staff Person:  Click on dropdown to select Staff Person 
•  Topics:  Click on a box to select one or more topics 
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4. Save, Save + Go to Care Plan, Cancel buttons 
• Click on Save the entered information 
• Click on Save + Go to Care Plan to save the entered information and then directed to the 

Participant Care Plan 
• Click on Cancel to cancel the transaction 

 
 

5. View of the Nutrition Education Upcoming and Most Recent Contacts 
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6. Click on Edit button to Edit the Most Recent Contact 

 
 

7. Edit Most Recent Contact 
• Can edit the date 
• Staff person 
• Topics 

 
 
 

8. Save, Save + Go to Care Plan, Cancel buttons 
• Click on Save the entered information 
• Click on Save + Go to Care Plan to save the entered information and then directed to the 

Participant Care Plan 
• Click on Cancel to cancel the transaction 
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View or Edit Upcoming Contacts: 
 

1. Click on line item 
 

 
 

2. To view or edit information in Upcoming Contacts 
• Click on line item 
• If editing: Edit information 

 
 

3. Save, Save + Go to Care Plan, Cancel buttons 
• Click on Save the entered information 
• Click on Save + Go to Care Plan to save the entered information and then directed to the 

Participant Care Plan 
• Click on Cancel to cancel the transaction 
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View Previous Contacts: 
 
 

1. Click on Previous Contact(s) button 

 
2. To view a previous contact 

• Click the line item of the contact you would like to view 
 

 
 

3. The previous contact will display under the Most Recent Contact 
 

 
 
 

 


