ACCESSING THE IDAHO EDRS

1.  Upon the receipt of an email/text notification
that designates an EDR Record for death
certification, launch a Web browser

N

Type https://www.ided.dhw.idaho.gov into the browser’s
address bar and press enter

3. Click on the “Launch Death Registration
Application” hyperlink located on the T
bottom of the page. - :

4.  Enter ‘User Name’ and ‘Password’ and click the login
button

5. Under “Functions” onthe || Functions « | Tools =
menu bar select ;

“Medical Data Entry” Medical Data Entry

Exit

LOAD THE RECORD

1. Select ‘All Unresolved’ from the Unresolved Work
Queue filter located at the top left side of the page
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2. Select the name of the decedent from the Unresolved
Work Queue located at the top right side of the page
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1. Click the Search Icon ﬁ

2. Enter the EDR Number indicated in the content of the
email/text notification (leading zero’s aren’t necessary)

3. Click “Search’

4. Click the box located under “Select’

Select Record(s)

Select FH Case Number Decedert Last Name Decedent Firs
I A

6.  Click the Select Record(s) button alict Facoed]y

MEDICAL DATA ENTRY

Complete the items contained on the Medical 1-3 tabs
Eediaal 1 Fledial 2 et ol 3
Use the TAB key on the keyboard to advance fields

Note the color of each field entry item and complete all
non-completed items that are highlighted “yellow”

First Name Active ltem

Middle Name Completed Item
Last Name Non-Completed Item
Maiden Name Disabled Item

Click the ‘Save’ Icon after completing the items H
contained on each tab

On the lower right hand corner of the screen, click the
‘UNRESOLVED LIST’ button to view a list of
incomplete fi€" ...

-1f no fields are listed under the Medical tab headings,
proceed to step 6

-If any fields appear on the list, click the field name and
provide a response to the question. Optional fields (i.e.
Middle Name) can be resolved by placing a cursor on the
field and pressing the TAB key on the keyboard. The
field will then turn white (completed).

Authorize the Burial Transit Form and Cremation if ready
(Can be performed prior to or after - see separate section)

MEDICAL CERTIFICATION

After the data entry of the medical information
has been entered and saved, click the Medical |
Certification icon

Click “PREVIEW?” to review and print an

abstract copy of the Idaho Death Certificate.

Click “Certify” to submit the record to the
State for filing

Enter your assigned PIN and then click ‘OK” to medically
certify the record

Loesiily thad do dhe best ol sy hovwseledge the Medical Infasmation o this revand is comglete and asruraie
Pin: |
k sncal |

The record will lock and the Funeral Facility will be
notified via email that the record has been medically
certified.

BURIAL TRANSIT PERMIT AUTHORIZATION

The Burial Transit Permit is automatically routed to the work queue
when the record is designated to a Coroner from the Funeral Facility.
Approval for the Burial Transit Permit is a separate step from Medical
Certification and can be performed prior to or after Medical Certification
is complete.

BTP AUTHORIZATION

1. Use the work queue filter or Search function to load the
record

2. From the Registration Menu click s - s+ e
‘BTP’ Authorization -

3.  Enter PIN and click ‘OK”

CREMATION AUTHORIZATION

Records requiring cremation authorization are automatically routed to
the work queue when the method of disposition is indicated as
cremation. Approval for Cremation Authorization is a separate step
from Medical Certification and can be performed prior to or after
Medical Certification is complete. Due to variations in approval
protocol, there is no electronic notification when the record is designated
to a physician and the method of disposition is cremation, but the record
will automatically migrate to the correct work queue. The funeral
director will then contact you to complete the required protocol for
approval in your jurisdiction.

CREMATION AUTHORIZATION

1.  Use the work queue filter or Search function to load the
record

2. From the Registration Menu click
“Cremation Authorization”

3. Select the authorizing individual from the drop down list

4. Enter PIN and click ‘OK* .~
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IDAHO DEPARTMENT OF

HEALTH « WELFARE

A QUICK REFERNCE GUIDE TO
ELECTRONIC DEATH REGISTRATION
FOR COUNTY CORONER OFFICES

uary List:

Salact Query
Ta Procead

Duery §

Enter the chain of events - that caused the death B

@caorrect as listed

Ocaorrect value is: l:l
KEY ICONS

O hereby authorize that the information prowided haren be included on the face
of the death certificate for the bove named person s a part of the medical
certification of cause of death. {In this event, pleasa enter the infarmatian
exactly a3 vou want it to anpear in item #27 of the chotocoay below.)

P CHECK ONE of the fall let us k L t thi farmatian to be &
u:“aus:e af the following to let us know how you want this infarmation to : H Save Record

EH Medical Certification

The infarmation provided hengin is to be used ONLY FOR STATISTICALACODING
PURPOSES and 1s NOT to be included on the death certificate.

Respond to Query
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