IRIS School Module Guide

Thank you for enrolling in the IRIS School Module! This training is designed to orient you to using the various
functions of IRIS.

TRAINING OBJECTIVES

By the end of this self-training you will be able to:

. Access and organize students’ immunization records

. Search for a student by last name and date of birth

. Select a student and verify that demographics match the patient you are searching for

. Add a student to your school report

. View student immunizations and determine if students meet immunization records

. Add historical vaccinations not in IRIS

. Run an Action Report to identify students who have not met school immunization requirements
. Complete the annual Idaho School Immunization Report using IRIS

HOW WILL THE IRIS SCHOOL MODULE BENEFIT ME?

IRIS is a statewide immunization registry that is accessible to healthcare providers, schools, and child care
providers. School personnel now have the ability to enter student immunization records into IRIS and create
various reports. The registry saves schools time otherwise spent tracking down student immunization records
and simplifies the process of submitting the annual Idaho School Immunization Report.

CONSENT

Beginning July 1, 2010, IRIS is an opt-out immunization registry, which means consent will no longer be required
prior to enrolling patients in IRIS. This change is a result of Senate Bill 1335 which passed during the 2010
legislative session. Patients that do not wish to be in IRIS will need to contact the Idaho Immunization Program
(lIP) for removal.

How wiill this change affect schools?

e Schools that receive funds under an applicable program of the Department of Education (i.e. public schools)
are bound by FERPA and still must obtain consent forms signed by parents to enter student immunization
records into IRIS. Schools may then provide the IIP with the signed consent form and immunization record to
be entered into IRIS.

e Schools that don’t receive public funds (i.e. private schools) no longer need to obtain consent forms and
may contact the IIP to have student immunization data entered into IRIS. Parents who do not wish to have
their child enrolled in IRIS will need to contact the IIP.
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LOGGING IN

1. Open Internet Explorer and enter the web address for IRIS: https://iris.idaho.gov

2. Locate the Main menu on the left hand side of
the screen. Click on the Login option. Enter your
IRIS School Module Username and Password

IRIS-Web Login

Username :

Password :

and click Login. =
b Patient | cear |
3. If this is the first time you have logged into the IRIS School Module, a Confidentiality Agreement will
appear. After you have read the agreement, click the Accept button.
[Scronipoquiromens ]
WELCOME TO THE IRIS SCHOOL
4, The School Requirements box will appear. New MODULE

information will be updated on this screen. After

reviewing, click Continue.

To search the IRIS School Module for student records or to create reports, you
must be associated with a specific school. If you work at more than one school in
a district, you must complete the steps to "Choose A School” each time you login
However, if you work at only one school and would like to bypass choosing a

school upon login, send a request to KernsC@dhw.idaho.gov including your full
name, IRIS username, name of school, and telephone number.

Resources, such as a list of school immunization requirements and IRIS School
Module self-study trainings, can be found under the SCHOOL IMMUNIZATION
section of the Idaho Immunization Program's website at:
www.immunizeidaho.com

Contact the Idaho Immunization Program at (208) 334-6994 if you have questions

or need assistance.

SELECT SCHOOL (Not necessary for all users to complete)

Selecting a school upon each login is only necessary for users who submit reports for more than one school in a
district. If you work at only one school and would like to bypass selecting a school upon login or if you need to
submit a report for multiple schools and are not given the option to Select a School, please contact the Idaho

Immunization Program to have this corrected.

5. Choose a School to work from for this
session. To Choose a School you must
click on the Click to Select link. You will

not be able to type a school name into
the School field.

6. The Select School pop-up box will appear.

All fields are pre-filled and do not need to
be completed. Click Search.

Choose School
Choose a school to work from for this session.

School: | Clickto select
Default Grade: IPre—K 'I

=101 x|

untvCod&=&sd100|FauIit‘.rTypesOnl| ﬂ @

Select School

Search Criteria:
State: IDAHO
County: ADA -]
School District: —select— 4|
Type: & Al © PublicOnly € Private Only
" Begins with: * Contains:
Name:
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Search Results

7. A list of all schools in your district will appear |[cuect’  school Name e cy s P Public
n the SearCh RESUIts' CIICk the arrow (“> ) @ TEST SCHOOL 450 W STATE ST. BOISE 0] 23720 Private
next to the name of the school you would il THE AMBROSE scHooL 100 M- ngg? GROVE yepmian D 83646 Private
like to Select. e CH'LDRBES}:ESCHOOL OF  iusmemsT BOSE D 83702  Private

[ “Cancel | clear

8. The School field will contain the name of the

. Choose a school to work from for this session.
school you selected. Select a default grade if Schoot fTEST SoHooL S
you are working on a specific grade level Default Grade:  [Pre =]
. X . . . Pre-K —
during this session. Click Continue. s [ Contmze |
2nd
3rd
NOTE: If you do not click Continue, your selection -
. . Gth
will not be saved and you will be unable to 7th
ath
search for students or access reports. an
11th
12th

9. Type the student’s Last Name and Birth Date | FirstName orinitiat | sigPatientiD: |
into the corresponding fields of the Patient :'D:‘_”'ﬁ |—|
Search screen. Click Run Search. Family and Address Information:

Guardian First Name: I

NOTE: You may also search by first and last name Street cropo] | Gsmet|
initials and birth date to find students whose city: [ State: [Fsetec— =]
names may have been misspelled. i | Phone Number: |

[ Check here if adding a new patient.
[~Clearii ] esetvaes ] fun searcn 3

10. The Patient Search Results appear below the
Patient searCh WindOW and Contain a ||St Of Records Found =4 Search Criteria: Last Initial / Birth Date
patients matching the search criteria you - Wdde o Sispa —
entered. To select and view a patient record, Ry i e e

. . , il HARLEY A TERRELL 01/01/2004 272128
click the arrow ( -->) next to the patient’s — el e e =
name. If no patients are listed in the Patient (=) nuRse TEST 01012004 617343  CARMELA
Search Results, try broader search criteria (for = vren B I I I T
example: first name initial, last name initial,
and birth date).
. . First Name: MURSE
11. A Patient Detail screen appears for the Middle Name:
X i K LastName: TEST
patient you selected. Verify that patient Guardian Name: CARMELA
. Street: 450 W. MAIN
demographics match the student enrolled at City. BOISE
. . . Ci T ADA
your school. To create reports including this — =
. Zip Code: 83720
student, check the Include on Reports box in EERER (200)334.5931
H H H Inactive:
the School Reporting section. Verify that B e
School and Grade Level are correct. If not, use Multiple Birth: 1 of 1

the drop down menus to select the correct
school and grade level. Indicate student
Exemptions by selecting None, Medical,
Religious, or Personal. Click Update.

School Reporting
School: ITESTSCHOOL 'I
Grade Level: IK 'I

1 & none © Wedical © Religious " Personal

Include on Reports: [

et ] upate
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. , N
12. To view the StUdent s Immunization (gjﬁ Name: NURSE TEST SlIS Patient ID: 617343
H H Date of Birth: 01/01/2004 Age: 333 weeks, 76 months, 6 yrs
record go to the Vaccinations menu, s —
click View/Add. The Patient and P
i i i i ~ Main
vaCCInatlon VIeW/Add screens WI” Home ( *- Historicals , # Adverse Reaction , - Warning , +- Unverified Historicals , * - Compromised
appear detailing the vaccines the Login Vaccination)
pp g . . ';f;‘s — Double-click in any date field below to enter the default date: |05125120‘m
student has received. Use the Print Mt Vacdine 5 2 3 4 5 6
: : _ aceinaions DTaP 07/01/2005 +  09/01/2008 + I I I
Page option to create a printer DTaPiHep BIPY 03/01/2004 + 050112004 + 077012004 + I I
friendly copy of the student’s Foracast AR 071012005+ 0110112008 ] I I I
immunization record.
~ Main
Home The forecast automatically switches to the acceleratedsmedulemen a patient is behind schedule
13.  Toview the vaccinations a student will | o vaccmeFamily  pose FeCOpEntee e Das S
. . e MMR 2 01/29/2008 01/20/2008  01/01/2011 Due Now
require, click Forecast under the Dbt VARICELLA 2 04/01/2008 04/01/2008  01/01/2011  Due Now
. . NOVEL INFLUENZAH1N1-09 1 08/01/2009 08/01/2009  08/31/2009 PasiD
Vaccinations menu. DTaPOTMdTdap* 8 010112015 010112015 01101/2017 u:?u Dl:e
ViewAdd HPV 1 01/01/2015 01/01/2013  01/01/2017 Up fo Date
.C-HTGCBS MENINGOCOCCAL 1 01/01/2015 01/01/2006  01/01/2017 Up fo Date
Summary
14. To search for additional student
records in IRIS go to the Patient Menu click Search/Add. The Patient Search screen will appear.
FERPA requires public schools to obtain parental consent to add student immunization information to IRIS.
Consent forms are available on the IRIS homepage and on the Idaho Immunization Program’s website at
www.immunizeidaho.com. Place signed consent forms in the student’s cumulative file or health file.
15. To add a student record to IRIS, select Q}ﬁ sirstliame or nifial: _[School SI3 Patien 0
S h Addf h P . M A h Last Name or Initial: Test
earch/ rom the Patient Menu. At the e oo
H = Family and Address Information:
bottom of the Patient Search‘scree‘n check e ey
the box that says Check here if adding a T street € po Boc| @ Sheet [50 W, State
. . . . . Logout - =
new patient. Fill in all red highlighted Sect o i Boive st =
. Patient Zip Code: 83720 Phone Humber: (208)334-5031
fle|dS. Se|ect Run Search. ¥ Check here if adding a new patient, (Required fields are highlighted)
mograpnics
:Umumms Reset Values Ii Run Search )
16. A pop-up box warning will appear. Click OK X
to |ndicate that you Wl” Check to ma ke sure Q Before adding, check to make sure the patient you want to add is not listed in the Patient Search Results.
the student you want to add is not listed in )
the Patient Search Results. =
17. A list of Patient Search Results will be

generated. Verify the student you want to
add does not already have a record in
IRIS. Select Add Patient after you have

Patient Search Results
Records Found =0

Search Criteria;  Advanced Search - Add / Edit/ View

Grd First Grd Last

Select FirstName Middle Name LastName Birth Date N N

SIIS Patient ID

checked to make sure the student you

 ————
4 Add Patient
Before adding, check to make sure the patient you want to add is not listed above. Sttty

want to add is not listed in the Patient
Search Results.
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First Name: feenosr |

wiadeName: |

Last Name: et |

Suffix [Fhone- =]

Birth File # [ | MutipleBinih: [~selec=] of [~selex]

MALE ~| Inactive: Active

IRIS Consented: € Yes @ No

Address
. Address 1: Address 2
18. The Patient Demographics Edit screen will appear. = | -5 ,—
You must add the student’s Gender, Address, Family o= =
. X K . Address Type: [sete- =] | vaw? [ | Pimaye ™
& Contact information. Click Add in the Address and Steet Gy 2z PhoneBt  Tme Vaid Primay =
Family & Contact sections. Click Save. _ — r B R
FirstName: Widdle Name: [ LastName: |
Contact Type: —selem— Guardian? [
Address 10 l— Address 2. ,—
Ciy. | State: [-selec- | = Zip Code: [
Phone: | Eman —
=)
First Last Type Phone Email (link) Guardian? -

Carmela Y Edit| Remove
First Name: Last Mame:

School
School: TEST SCHOOL

School Entry Date:

19. The Patient Detail screen displays once

School Reporting

the patient demographics are saved. Be School| [TEST scHooL =] clude on Reports: [
sure to select Include on Reports, verify Grade Level: [Pre ]

that School and Grade Level are correct, tver Mol R R SO R o @

and indicate student Exemption status.
Click Update.

ADDING HISTORICAL VACCINATIONS

iy Patient Search
20. Click Search/Add below the Patient menu. wﬁ E::::::::::: _— SIS Patent D

Complete the steps necessary to Search or Bith Dale: sz

Add a student. Using the Patient Detail it S st e |_

screen, verify that patient demographics = — lﬂ W e ==
match the student enrolled at your school. |G 2 Code: — s
Click Update. [ Check here adng anew paen

A~
G T T T
ViewiAdd

21. On the Vaccinations menu, click View/Add. T I —

Name. SIS Patient 1D:
The Vaccination View/Add screen appears (&) Q SRR 0512003 — anlveekaT o monkET
detailing the vaccines the student has Print Page View Print Page
. . . . ——— /5 CCination View/Add
received. To update the immunization ~ Main e e
record in |R|S, transcribe the vaccine ng: Double-click in any date field below to enter the default date: [09/29/2009
.. . Logout Vaccine 1 2 3 4 8 -]
adm|n|5trat|0n dateS from the Student's vSeu?:tScnnm DTaP 06/21/2004  D8/21/2004 + 1272172004 WDMDDSW
paper immunization record into the blank Sewsiadd ropnzasreirin  Cowmanssd | ] ” I
] ~ . mographics Hep B Petlisdol - Preserv Free 02172004 + 08212004 + 1mirzoos* [ [
field next to the appropriate vaccine type. RSO |y ex5oue 06212004 4112005 * 0amszoes+
. . . PV 06212004 122120047 GtnsR00sT | ||
Scroll down and click Add Historicals. The o faenza s, 65 s agra00s | I I H I
unverified historical immunizations will be — 2 CEE | I | | I

VVarinaila Asnamanc

blue and marked with a plus (+) symbol. | Clear |

*Jze only for shots given
by a facility other than
your own.
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Vaccines are listed by vaccine type in IRIS, not by brand name. It is important that the correct vaccine type is
entered into IRIS in order for IRIS to correctly forecast when a student is due for additional immunizations.

Table 1. Vaccine Types

) Brand .
Vaccine Type What does it mean?
Name
Combination vaccine containing Diphtheria,
DTaP/Hep B
IPVa /Hep B/ Pediarix Tetanus, acellular Pertussis, Hepatitis B and
inactivated Polio
Infanri
DTaP nranrxor Diphtheria, Tetanus, acellular Pertussis vaccine
Daptacel
. Diphtheria, Tetanus, whole-cell Pertussis (not
DTP Tri-| | ’ /
ri-immuno commonly given in U.S. after 1996)
DT Diphtheria and Tetanus vaccine
Tda Boostrix or Tetanus, Diphtheria, and acellular Pertussis booster
P Adacel vaccine for teens/adults
Td ) Tetanus and Diphtheria booster vaccine for
teens/adults
IPV - Inactivated Polio vaccine
OPV Trivalent Oral Polio vaccine (no longer used in the U.S.)
MMR MMRII Measles, Mumps, and Rubella vaccine
. Combination vaccine containing Measles, Mumps
MMR/V Il P d . . ’ ’
/Varicella roQua Rubella, and Varicella (chickenpox)
Varicella Varivax Varicella (chickenpox) vaccine
Hep B Recombivax
Ped/Adol- or Hepatitis B vaccine
preserv free Engerix
Hep A 2 dose ~ Havrix or Hepatitis A vaccine
Ped/Adol VAQTA P
. Combination vaccine containing Hepatitis B and
Hep B/Hib C
ep B/Hi omvax Haemophilus influenzae type B (Hib)
Hib-PRP-OMP PedvaxHIB 3 d?SE Haemophilus influenzae type b (Hib) vaccine
series
Hib-PRP-T ActHIB 4 dF)se Haemophilus influenzae type b (Hib) vaccine
series
P I
(F:]Ce\l/.l;r)mcocca Prevnar Pneumococcal vaccine for children <5 years
Meningococcal
conjugate Menactra Bacterial meningitis vaccine for teens/adults
(MCVv4)
HPV, . Gardasil Human Papillomavirus vaccine
quadrivalent
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SCHOOL ACTION REPORT

The School Action Report allows for quick identification of students who have not met Idaho school immunization

requirements.
' ' % UST Date: September 30, 2009 A
22. Run a SChOOI Actlon Report to determ|ne x) School Immunization Report, First Time Enterer Export b
.Admn Report
whether a student’s IRIS record meets ﬁ _Amnn =
. . . . Action Report Notice/Letter Message
school immunization requirements. TO run @ ——————  racites totreporing ’
¥ Main ummary o udent Immunization Data il
School Action Report go to the Reports . e e v gt "@
menu, click on School Reports. Select Action | =& o T R
» patient School Immunization Report Export
Report from the School Nurse Reports b Vacinati ‘
b Settings .
menu. » Schools ’%
Select School
Search Criteria:
State: 1D
County: ADA
23. The school you selected when you logged School estrict 0 EHIVATE
. . Type: & Al © PublicOnly © Private Only
into the IRIS School Module will O Begins with: ® Contains:
automatically be listed in the Search
Results. If the school you wish to create a seres: ke L)
School Action Report is not listed, click m@
Search. A list of all schools in your school
district will populate the Search Results
. Zip Public Grade
section. Select School Name Street cty state P Peole  orace
- AC"‘HALNE_'E'SEQEFN 3210COLUMBUS BOISE I 83705 N -
- BL‘SHOSPCIE%LIO_I' HIGH TDMRFg.:gKL\N BOISE D 83709 N -
cmwm:g:ouooLmsson 4765 GOLDENRODMERIDIAN D 83642 N -
- TEST SCHOOL 4S0WSTATEST BOKE D N -
Search Results
24, Click Select from the Grade Levels column s‘j‘ S ————
. A K . . —= TESTSCHOOL 450 W STATEST. BOISE D 83720 Private
to indicate which grade levels to include in CiE—
the Action Report. Only grades marked by ¥ Kindergarten
. . . . [V First Grade
a check ( ¥') will be included in the Action I second
Report. I™' Third
™ Fourth
™ Fifth
7 sixth
V' 7th Grade
25. To create a School Action Report, click
Select School Name Street City State ZipCode Public School Grade Levels
on the arrow (--> ) next to the school

I TEST SCHOOL 450 W STATE ST. BOISE 1D B3720 Private Select |

name under the Select column.
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TEST SCHOOL

School Action Report

Report Date: September 30, 2009

ATEST
585293
K

26. The School Action Report will be School:
. . Grades: K, 1st, 7th
generated listing students whose Status is | senes: 53230
Past Due or Due Now for any vaccines I
required or recommended for school in =L
Idaho. Notice that the grades listed are Physictan tame:

only those which were selected to be
included in the report.

Vaccine Family
HEP-B 3 DOSE
DTaP/DTTdTdap

POLIO
MMR

Dose
st
2nd
2nd
2nd

Guardian:
DOB:

Home Phone:

Physician Phone:

Record Found: Y
Minimum Valid Date

Recommended Date
02/03/2001
08/06/2008
08/06/2008
02/25/2009

MO
02/03/2001

Status
Past Due
Past Due
Past Due
Past Due

02/03/2001
08/06/2008
08/06/2008
02/25/2009

SCHOOL IMMUNIZATION REPORT

The School Immunization Report is due each year by November 1st.

27. You must be assigned to a school or Choose a School in order to access the School Immunization Report.
Do so by following the directions in the Choose School section of these instructions.
28. The School field on the Choose School
screen will contain the name of the school School: TEST SCHOOL Click to select
you selected. Choose a Default Grade and
click Continue. - @
29. Before you can complete the School @ SeorchAIE Schoo - Search Requied Before ding
Immunization Report go the Schools %jﬁ ZT |7|
menu and click Edit Schools. The E— L
School Maintenance and Search = School District TESTDISTRICT
Results screens will appear. In the fome :;ff::us % .
Search Results click on the arrow (-->) | 25 School Code: I
in the Select column next the name of :zx_‘j'“m
the school you want to edit. b Settings T
] Select School Name City State Inactive Status
@ TEST SCHOOL BOISE D
30. In the Grade Levels section of the e
Available Grade Levels School's Grade Levels
School Maintenance screen, select o Frek
the grades from the Available Grade - @ e
Levels column that you have at your 1;{: gp:
school. Move all grades that you have B 4th
at your school into the School’s Grade 2{2
Levels column. To move grade levels 7t
between columns click on the double
arrow (>>) buttons. Click Save once m@
finished.
IRIS School Module Training]|9



31.

32.

33.

34.

35.

'-"\ )} School Nurse Reports.
by School Immunization Report, First Time Enterer Export
wﬁ Action Report
. ) Action Report Motice/Letter
To create a School Immunization Action Report NoticeiLefter Message
Facilities Not Reporting
Report go to the Reports menu and ¥ Main Summary of Student Immunization Data
click on School Reports. The School = Edoaliakamenifizen!
. . Logout
Nurse Reports menu will appear. Click S Selct Schas School Subrmission Report
. . Patient
the words: School Immunization St —
Report- :Schools
There are two options to complete and submit the School Immunization Report using IRIS.
a. IRIS can calculate the Idaho School Immunization Report for you. To do this, search IRIS for

students enrolled in kindergarten, 1%, and 7" grade at your school and associate them to your
school by checking the Include on Reports box for each student. If all students are in IRIS, you
do not need to edit the Non-Consented Totals section and may submit your report following the
directions below. If you find that any students are not in IRIS, you can account for them in the
report by adding the cumulative data in the Non-Consented Totals section of the School

Immunization Report.

b. Review each student’s immunization records and calculate data for the School Immunization
Report by hand. Enter the cumulative data into the Non-Consented Totals section of IRIS
(similar to how you reported in the past).

To edit the Non-Consented Values
section, click Edit Non-consented Totals
on the School Immunization Report
screen.

Type in the values you have calculated
for each section. Scroll to the bottom
of the screen and click Save Non-
Consented Totals.

School Immunization Report
S—
Run Report

Non-Consented Values

Selected School: TEST SCHOOL
TOTAL NON-COMNSEMNTED STUDENTS

" Edit Non-consented Totals D
—— e

Kindergarten First Grade Seventh Grade

Total Number of Mon-consented Students 4 0 0
TOTAL COMPLETE Kindergarten First Grade Seventh Grade
Total Number Complete (exclude Exempted students) 1 0 0

MENINGOCOCCAL (Menactra (MCV4), Menomune Seventh
(MPSV4)) Grade

Total Mumber Complete (exclude Exempted students) IL’I

Mumber of students with no vaccination history (include l—
exempted students and no records) 0

m d Save Non-consented Totals

If you receive a red error message, the database is indicating that the information you have entered is
not logical. Please review your entries to identify and remedy the problem.

To SUBMIT the final School
Immunization Report, click Run Report
at the top of the School Immunization
Report screen.

Mon-consented values are saved

School Immunization Report

Edit Non-consented Totals {« Run Report D

Non-Consented Values

Selected School: TEST SCHOOL
TOTAL NON-CONSENTED STUDENTS Kindergarten First Grade Seventh Grade
Total Number of Mon-consented Students 4 0 0
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36.

37.

38.

39.

40.

41.

The State of Idaho School Immunization STATE OF IDAHO
Report will be created. This report School Immunization Report
Comblnes a” non_consentEd StUdent data Report Period |Nameand1i|leolPersonCompleﬁngReport Date of Report (MM/DD/YYYY)
entered and all students you found and Zogar__NURSE oD 200
associated to your school in IRIS (if you S0 pokivess—ICity_Siais 3 T e

. 450 W STATE ST. BOISE,ID IEBSTZD |(.:‘\?3A TEST DISTRICT
searched for student records in IRIS and Email Address [Type of School

TEST@TEST.COM Private

selected Include on Reports).

Verify that the information on the State of

Idaho School Immunization Report is

accurate. Click Submit at the bottom of the

page.

=
You must confirm that this is the final \:'P() ]g:i;rﬁ.ﬂaﬁnalmmﬁxﬂisrepmt.araymwe?ﬂd:'ok‘mdcﬁna\mbnﬁsim‘ IF yont e sk eeiad y I mdaiat ise fricd trrxet thert chckt
submission of the report. = —

Please print a copy of the final submitted School Immunization Report for your records.

School Nurse Reports

School Immunization Repaort, First Time Enterer Export
School Immunization Report data can be AcionRepott
N A . Action Report Motice/Letter
exported to Microsoft Excel by clicking the Action Report NoticelLetter Message
Export button next to the School Fadiliies Not Reporiing
. . . Summary of Student Immunization Data
Immunization Report link on the School S PSR TET

Nurse Reports screen.

School Submission Report

School Immunization Report @]

i

Do you want to open or save this file?

When prompted, you may choose to Save the
file. Exported data will save as a Microsoft

Excel file. [f;' j Mame: SM_Immunization_Report.csv
a, Type: Microsoft Office Excel Comma Separated Values File
From: iris.idaho.gov

oo | [ |

harm your computer. f you do not trust the source, do not open or

|@ While files from the Intemet can be useful, some files can potertially
save this file. What s the risk?
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