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Disclaimer
EE T

o ldaho Bureau of Laboratories (IBL) does not endorse one particular
company over another. The images and shippers used are for training
purposes only.

O

DOT and IATA guidelines require that an individual receive certification
prior to shipping dangerous goods substances. This document does not
serve as adequate training for certification.

Be sure to package according to the packing instructions provided by the
manufacturer.

O

o IBL does not take responsibility for packages that are improperly
packaged or shipped. This serves as a guidance document and is not to
replace manufacturer packaging instructions.

Packaging Category B Ambient

Step 1: Gather shipping materials (InfeKta box
and contents, UN3373 label, white-out label,
absorbent material).

Step 2: Seal tube with tape or parafilm.

Step 3: Wrap specimen in absorbent sheet,
A 4" x 12" absorbent sheet absorbs 15 mL

of fluid.
A blue diaper abserbs 300 ml of fluid.

Step 4: Place in InfeKta Specimen Transport
Bag.

Step 5: Label itemized list of contents on
Specimen Transport Bag. Labels may be found
in Shipping and Receiving folder. List number
of primary containers and their capacity and
actual amount of sample (e.g., 2 containers, 15
mlL capacity, 10 ml total quantity).

Step 6: Place in inner box.

Step 7: Seal inner box with packing tape.




Packaging Category B Ambient (cont.)
N

Step 8: Place inner box in cooler.
Step 9: Place lid on cooler.

Step 10: Seal outer box with
packing tape.

Step 11: Affix UN3373 label on
exterior shipper and white-out label
over dry ice identifiers (3 places).

Step 12: Enter shipping information
in FedEx standalone system and print
label (see pages 9-10).

Step 13: Place label on shipper.
There is no need to address actual
shipper.

Step 1: Gather shipping materials (InfekKta box
and contents, UN3373 label, white-out label,
absorbent material, ice packs, thermalast liner

bag).
Step 2: Seal tube with tape or parafilm.

Step 3: Wrap specimen in absorbent sheet.
A 4" x 12" absorbent sheet absorbs 15 mlL of
fluid.
A blue diaper absorbs 300 mL of fluid.

Step 4: Place in Infelta Specimen Transpert Bag.

Step 5: Label itemized list of contents on Specimen
Transport Bag. Labels may be found in Shipping
and Receiving folder. List number of primary
containers and their capacity and actual amount
of sample (e.g, 2 containers, 15 ml capacity, 10
mL total quantity).

Step &: Place in inner box.

Step 7: Seal inner box with packing tape.

Step B: Open thermalast liner bag in cooler.




Packaging Category B with Ice Packs (cont.)

Step 9: Place inner box in thermalast liner

bag.

Step 10: Place ice pack(s) around inner box.
lee packs are located in Refrigerator 2 in
Shipping and Receiving.

Step 11: Fold excess of thermalast liner bag

over the inner box. DO NOT SEAL!
Step 12: Place lid on cooler.

Step 13: Seal outer box with packing tape.

Step 14: Affix UN3373 label on exterior
shipper and white-out label over dry ice
identifiers (3 places).

Step 15: Enter shipping information in FedEx
standalone system and print label (see pages
9-10),

Step 16: Place label on shipper. There is no
need to address actual shipper.

Packaging Category B with Dry Ice
N

o Follow steps for Packaging Category B with Ice Packs with modifications to Steps
10 and 14.
o Step 10: Place dry ice around inner box in thermastat liner bag (DO NOT SEAL BAG).

O Step 14: Affix UN3373 label on exterior shipper (but do not put white-out label over
dry ice identifiers).

0 Step 14: Write the weight of the dry ice in kg on the outer package.
= 11b=045kg
= 221b=1kg




FedEx Standalone System: Shipping

Category B
e
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FedEx Standalone System: Shipping

Ca’regorx B ‘con’r.l
)

Step 3: If shipping
Category B with
dry ice, check Dry
Ice Only.

Step 4: Enter dry
ice weight (Ibs.)
when Dry Ice
Information window
opens.

Step 5: Click OK.

Step 6: Click Ship
to print label.
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Packaging Category A Ambient
m

Step 1: Gather shipping materials (InfeKta box
and contents, UN2814 labels, white-out label,

absorbent material, Responsible Person label).
Step 2: Seal tube with tape or parafilm.
Step 3: Wrap specimen in absorbent sheet.

Step 4: Place in InfeKta Specimen Transport Bag.
. A 4" x 12" absorbent sheet absorbs 15 mL

of fluid.
A blue diaper abserbs 300 ml of fluid.

Step 5: Label itemized list of contents on
Specimen Transport Bag. Labels may be found in
Shipping and Receiving folder. List number of
primary containers and their capacity and actual
amount of sample (e.g, 2 containers, 15 mL
capacity, 10 mL total quantity).

Step &: Place in inner box.

Step 7: Seal inner box with packing tape.

Step 8: Place inner box in cooler.

Step 9: Place lid on cooler.

Packaging Category A Ambient (cont.)
n

Step 10: Seal outer box with packing tape.

Step 11: Label cuter box. Labels can be found In
Shipping and Receiving folder.

A. Shipper

8. Consignee

C. Responsible party
D. UN 2814 label

E. Technical name: (Suspected Category A Infectious
Substance)

F. Quantity: total amount
G. White-out label over dry ice identifiers (3 places)

Step 12: Enter shipping information in FedEx standalone
system and print shipping label and Shippers Declaration
form (see pages 17-28).

Step 13: R dhesive and stick lope pouch en
top of box. Adhere shipping label on pouch.

Step 14: Sign Shipper's Declaration form and place 3
copies in the pouch. Place 4™ copy in the file on the DG
shipping table. You may keep the 5™ copy for your

records or throw it away. Do not seal pouch.




Packaging Category A with Ice Packs

Step 1: Gather shipping materials (InfeKta box and
contents, UN2814 labels, white-out label, absorbent

material, Responsible Person label).
Step 2: Seal tube with tape or parafilm,

Step 3: Wrap specimen in absorbent sheet.
A 4" x 12" absorbent sheet absorbs 15 mL of
fluid.
A blue diaper absorbs 300 mL of fluid.

Step 4: Place In InfeKta Specimen Transport Bag.

Step 3: Label itemized list of contents on Specimen
Transport Bag. Labels may be found In Shipping
and Receiving folder. List number of primary
containers and their capacity and actual amount of
sample (e.g., 2 containers, 15 mL capacity, 10 mL
total quantity).

Step &: Place in inner box.

Step 7: Seal inner box with packing tape.

Step 8: Open thermalast liner bag in
cooler,

Step 9: Place inner box in thermalast liner
bag.

Step 10: Place ice pack(s) around inner
box. lce packs are located in Refrigerator
2 in Shipping and Receiving.

Step 11: Fold excess of thermalast liner

bag over the inner box. DO NOT SEAL!

Step 12: Place lid on cooler.

Step 13: Seal outer box with packing
tape.




Packaging Category A with Ice Packs (cont.)
I

Step 14: Label cuter box. Labels can be found in
Shipping and Receiving folder.

A. Shipper

B. Consignee

C. Responsible party
D. UM 2814 label

E. Technical name: (Suspected Cafegory A Infect
Substance)

F. Quantity: total amount

G. White-out label over dry ice identifiers (3
places)

Step 15: Enter shipping information in FedEx system
and print shipping label and Shippers Declaration form
(see pages 17-28).

Step 14: Remove adhesive and stick envelope pouch on
top of box. Adhere shipping label on pouch.

Step 17: Sign Shipper's Declaration form and place 3
copies in the pouch. Place 4™ copy in the file on the DG
shipping table. You may keep the 5™ copy for your
records or throw it away. Do not seal pouch.

Packaging Category A with Dry Ice
T

o Follow steps for Packaging Category A with lce Packs with modifications to Steps 10

and 14.
o Step 10: Place dry ice around inner box in thermastat liner bag (DO NOT SEAL
BAG).

o Step 14, G: Do not place white-out label over dry ice identifiers.

o Step 14, G: Write the weight of the dry ice in kg on the outer package.
o 11k =0.45kg
o 22lb=1kg




FedEx Standalone System: Shipping

Category A
b

Step 1: Fill out
Recipient information,
Package and shipment
details, and Billing
defails. Be sure to
change the
Department notes to
Infectious Substance
and add the
applicable PCA.

Note Service type:
Category A cannot
be shipped FedEx
Ground.

Step 2: Click on
Options tab.
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FedEx Standalone System: Shipping

Cq’regorx A ‘con’r.l
En

Step 3: Check
Dangerous
Goods.
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FedEx Standalone System: Shipping

Cc’regorx A lcont.l
Ea

Step 4: Complete
Title of signatory,
Name of signatory,
Place of signatory,
and Emergency
telephone (ChemTrec,
800-424-9300). The
shipper serves as the
signatory.

Step 5: Complete
Responsible party and
telephone (you may
use your extension or
keep it as 226).

telephone: [1B00] 4243300 Ex

[ AlPackedinOne

contaies: [
T Corrgrrnent of Al Pacheet i Ore
MNumbes of comgleted Al Packed bn One: ﬁ

r r‘ 0. ! "
T Corngrrnent of Oyspuchs
Humber of completed Ovespacks: ﬁ

Tisrapont indes I Lsbal g I
Sutace madeg [00 treamh

Ferponside parly iekephone: |l2mwzz:5mzzs

Step 6: Click on 2- Fcton e U1 W S =——x]
Dangerous goods
entry tab.

0k | Oveidepberces | goncel |

FedEx Standalone System: Shipping

Ca’reﬂorx A ‘con’r.l
S )

Step 7: Select
Dangerous goods
ID from drop
down menu:
SUSPECTED
CATEGORY A-
2814,

Note: If you are
shipping
dangerous goods
with dry ice, you
will have 2
dangerous goods
entries (see Step

12, p. 22).

View Edit Dangerous Goods

1 - Passarger and Caigo Ascsalt 2 - Casge Asciakt Drly s b shipreen

D angerous grods in shipment .

Popmdgpnane e, (e (180 (RESE[0m (G, [ Mesue
[ | Updete | Clos o |




FedEx Standalone System: Shipping
E-cn‘e ory A (cont.

View Fdit Dangerous Goods
Step 8: Information will
default; check the
information and update
the Net quanfity/Gross
mass (i.e., quantity of
substance, not capacity).

Step 9: Select Passenger
and cargo as the Aircraft
type. Cargo Aircraft
Only would be
applicable if the total

quantity exceeded 50 g T =
or 50 mL. = . _ fiiat
Infsctious subetance, lecting hanses 62 EEES ERIED
Step 10: Select correct 1 Passergas and Caigo Mt 2-Cago A Oy ' Addto womert’ | A
description dependent on ds inshi o
unit of measure. Click OK P hepes views [ [ 1B s m = [r—
on pop up window. i
Step 11: Click Add fo ]| U] Eostunl)
shipment. 0| Owooomeress | gocl |

FedEx Standalone System: Shipping
&cﬁe ory A (cont.

Step 12: If also 1Ot 2-Dangaous oo ety |
. . . Dangrroes
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net quantity). [P vprarane > [ e e e i e s 2
Select unit of
measurement 1- Passanger and Casge Aecrat 2 - Cargo Asceah Dy (C _bddio givent )
under Proper Darigeranss oonds i shaperd : -
shipping name L o ] R
and click Add to
shipment. Tl [ e A
06| Owwisepeomces | goncel |




FedEx Standalone System: Shipping

Ccﬂegorz A ‘con’r.'

Step 13:
Check
Dangerous
goods in
shipment final
information.

Step 14: Click
Other tab.

FedEx Standalone System: Shipping

theﬂorx A ’cont.l

Step 15:
Check All
Packed in One
(only check if

you are

sending a
Category A
with dry ice).

Step 16: Click
OK.




FedEx Standalone System: Shipping

Cateﬂorx A |con’r.'
N
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Shipper’s Declaration
N

Double check
Shipper’s
Declaration
for accuracy.

Suspected Category A Infectious Substance




Shipper’s Declaration (cont.)

Check
Consignee
name and
shipping
address.

Shipper’s Declaration (cont.)
I

Check information
on Nature and

Quantity of [r——

Dangerous Goods.

Be sure to sign
the form!

Place 3 copies in
the pouch on the
outer package.
Place 4™ and 5™
copies for your
facility’s records .




