Certified Family Home Checklist
*** Please use the following checklist to ensure you have obtained all required documentation for your Certified Family Home application.

· Complete the Certified Family Home Application.  

· Attend CFH Orientation class. (one time training)
· First Aid and CPR cards for provider and all individuals who will be caring for the resident (cards must be kept current).   Online First Aid and CPR classes can not be used for the Certified Family Home Program.
· Medication Awareness or Assistance with Medication certificate for provider and all individuals caring for the resident (one time class).  Medication Awareness class is available through the Certified Family Home program or you may obtain a list of agencies that provide the Assistance with Medications course from the Certified Family Home Program Specialist.
· Department background checks for provider, all individuals 18 years and older living in the home and all those caring for the resident, with the exception of the resident (one time verification).  Please refer to the Criminal History Background Check Applicant Guide enclosed in the application packet.  
· Proof of home ownership or rental agreement.

· Homeowner’s or renter’s insurance on the home and resident’s belongings.  Insurance must be kept current. 
· If living in a manufactured home, proof that the home is 18 years or newer.
· Copy of your home’s evacuation plan.  Identify rooms, windows, doors, fire extinguishers, smoke alarms and arrows for exiting. 
· Electrical Inspection (should include electric furnace) (one time inspection).  If the electrician identifies any problems, you must provide evidence of repairs.
· Wood stove, pellet stove, fireplace inspection (must be inspected annually).  You must have your stoves and fireplaces inspected by persons professionally engaged in the business of inspecting such systems.  If you have a gas fireplace, you may use the same person who inspected your gas furnace.
· Furnace Inspection.  If your furnace is fuel-fired (gas or oil burning) you must contact a heating/cooling business to conduct an inspection and complete any servicing if required (must be inspected annually).

· A letter from the fire department stating that your home is in a lawfully constituted fire district (one time letter).
· Water test for private water.  Water must be tested annually for those on private systems.  Your water analysis must report that bacteria and coli forms are absent from your water supply.  We will check a faucet and flush a toilet for those on city water.    
· Septic system inspection for non-municipal systems or sewer bill indicating you are on city sewer.  Non-municipal systems must be inspected initially and every three (3) years thereafter indicating it is in good working order and that your septic tank has either been pumped or that pumping was not necessary.  Bills for city sewer must display the address of the home where the resident is living.
· Receipt or inspection report for all 5lb ABC fire extinguishers in the home (must be inspected annually).  You must either have proof that you have purchased a new fire extinguisher within the last six months or if you already have a 5lb ABC fire extinguisher, you must contact a business that deals with fire extinguishers and have it inspected.
· Smoke detectors in all sleeping rooms and in each hallway on every level of the home
· All firearms must be locked.
Once you have acquired each item listed above, please notify your local Certified Family Home Program Specialist that you are ready for your Initial Home Compliance Study.  All information gathered above should be placed in your home records and updated as needed.
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