FACILITY COMPLAINT LOG
	Date complaint received
	Resident
	Complaint
	Complainant/

relation
	Complainant’s address/telephone
	Investigation/Findings
	Written response sent 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


**Copies of incident reports, investigations and the letter to the complainant must be filed with this log**
****Maintain a copy of each written responses with this log


