Suggested instructions for using the PROFESSIONAL COMPETENCIES SUMMARY 

This form was developed as a result of suggestions from clinical supervisors in the state-wide meetings conducted by John Kirsch, Nancy Irvin and John Porter.

The form may be used to summarize the competencies evaluation.  An initial evaluation of all 123 competencies will be necessary. The 123 competencies can be found in the new Rubrics document which is available on the NWATTC website: http://www.attcnetwork.org/regcenters/index_northwestfrontier.asp  under "Products and Resources".  It is the 4th document in that list entitled, "Performance Assessment Rubrics for the Addiction Counseling Competencies".

You may download the document or keep a copy in your computer for reference.  That summary of the evaluation of the 123 competencies could be recorded on this form.  In the "ratings" section, competencies in each of the 15 categories can be recorded.

It should be noted that this is a competencies "category" summary.  There are 15 categories indicated on this form and within each category there are a number of individual competencies which are listed in the new Rubrics documents.  A counselor might be at a level 1 or 2 in several of the competencies in a category and have 3 or 4 ratings on other competencies in that same category.  For that reason, there is a "comments" section in which the clinical supervisor could comment on which specific competencies will be indicated on the Professional Development Plan.  Since there may be a range of ratings in each category, it may be necessary to comment on which are at a competent or above rating and which are those to be included on the PDP.

The first sections of the form seem to be self explanatory.  Indicate the counselor's name or professional's name, the hire date/QP status and the name of the clinical supervisor.

In the observation schedule section:

If a counselor scores a "1" or "2", it is suggested that observations would be on a monthly basis until such time as the activities on the Professional Development Plan are successful in increasing the counselor's proficiency in those competencies.

If a counselor scores a "3" (competent), it is suggested that observations would be on a 180 day schedule or twice per year only.
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In the grid:
Recognize that each of the 15 categories include several individual competencies that will be to be rated.

Indicate a date in which the competencies were evaluated or observed and the rating assigned.  Realize there may be a range of ratings within each category.

In the "comments" section this is a place where the supervisor can comment on the range of ratings among the competencies and which will be addressed on the Professional Development Plan.

While it might be easy to generalize and categorize counselors at a level "3" for convenience, we would remind you of the vicarious liability section in TIP 52.   It is important to be aware of the liability issues in clinical supervision.

