
Assessments 
 
 
 
 



GAIN-I Assessment 
 
 
 

WITS STANDARD 
 
The GAIN-I Assessment must be conducted/completed by a Qualified Substance Use Disorders Professional or a 
Qualified Substance Use Disorders Professional Trainee who is certified to administer the GAIN-I. 
 
 
 
 

WITS TIPS 
 
Some of the information captured in the GAIN-I Assessment automatically populates the Admission screens in 
WITS. 
 
 
 
 



Creating a GAIN-I Assessment 
 
 
 

WITS STANDARDS 
 
The GAIN-I Assessment must be conducted/completed by a Qualified Substance Use Disorders Professional, a 
Qualified Substance Use Disorders Professional Trainee who is certified to administer the GAIN-I, or a GAIN 
Trainee.  GAIN Trainees are approved to access the electronic GAIN for a period of six (6) months while obtaining 
certification according to the policy located on the Departments website.  
 
 
 
 

WITS TIPS 
 
 
The Client Profile and Intake are required to be completed and the client must be enrolled in an Assessment Only 
Program before a GAIN-I Assessment record can be created. 
 
The Mental Health Assessment is intended for use by DHW Regional Mental Health Staff only. 
 
 
 
 

1. Select the client if necessary by clicking  under Actions on the Client List screen (how to select a 
client).|topic=Searching\, Selecting and Reviewing an Existing Client 

 
 
 
 
 
 
 

   2.  Click , and click  on the Navigation Pane. 
 
 
 
 
 
 
 

 
 
 

3. Click  on the GAIN List screen. 
 



 
 
 
 

4. The date and time the client was synced appears at the top of the screen. Click . 
 

 
 
 
 

WITS TIPS 
 
Two windows will open on your desktop. One window will be empty, and the other window will display GAIN ABS. 
 
 
 
 

5. The GAIN ABS Window will display in a separate window. Click .   
 

 
 

WITS STANDARDS 
 

Do not click  ; using this function will cause GAIN to have more Episodes 
than WITS and the GRRS will not download correctly into WITS.  There can only be one Treatment 
Episode in GAIN ABS for every one Episode of care in WITS.  WITS will always create the Treatment 
Episode in GAIN ABS. 

 
 



 
 
 
 

6. Click  
 

 



 
 
 
 

WITS STANDARDS 
 
The GAIN-I Core was approved as the default standard assessment for all state-funded treatment by the 
Behavioral Health Interagency Cooperative (BHIC) on October 1, 2012. 
 
 
 
 

7. Complete the Assessment Header using the Guidelines below. 
 

 
 
 
 

GUIDELINES FOR GAIN ASSESSMENT HEADER  
 

Complete the following: 
 Template – Select GAIN-I 5.6.2 Core.  
 What time is it? – Enter start time of the assessment. Enter time as HH:MM. 
 Is it currently morning or afternoon (AM/PM)? – Select morning or afternoon. 

 
 
 

8. Click . 
 



 
 
 

9. Click .  

 
 
 
 

10. Click . Conduct the assesment according to GAIN Training standards. 
 



 
 
 
 

11. Finish the assessment and click . 
 



 
 
 
 

12. Close both GAIN ABS windows.  Continue working in WITS or logout of WITS. 
 

 
 
 
 



Exiting GAIN ABS Before the Assessment is Complete 
 
 
NEVER close your browser without logging out of GAIN ABS.   
 
 
 

1. Click  to expand the Tracker. 
 

 
 
 
 

2. Click and drag the green title bar of the Tracker if necessary to view the entire Tracker menu. Click 

. 
 



 
 
 
 

3. Click . 
 



 
 
 
 

4. Close both GAIN ABS windows.  Continue working in WITS or logout of WITS. 
 

 
 



Continuing the GAIN-I Assessment at a Later Date 
 
 
 

1. Select the client if necessary by clicking  under Actions on the Client List screen (how to select a 
client).|topic=Searching\, Selecting and Reviewing an Existing Client 

 
 
 
 
 
 

   2.  Click , and click  on the Navigation Pane. 
 
 
 
 
 
 
 

 
 
 

3. Click  on the GAIN List screen. 
 

 
 
 
 

4. The date and time the client was synced appears at the top of the screen. Click . 
 



 
 
 
 

WITS TIPS 
 
Two windows will open on your desktop. One window will be empty, and the other window will display GAIN ABS. 
 
 
 
 

5. The GAIN ABS Window will display in a separate window. Click GAIN-I {Conducted on MM/DD/YY}.  
 

 
 
 



 
6. Click . 

 

 
 
 
 

7. Click . 
 



 
 
 
 

8. Click . 
 



 
 
 
 

9. Click .  
 



 
 
 
 

10. Click  to expand the Tracker. 
 



 
 
 
 

11. Click and drag the green title bar of the Tracker if necessary to view the entire Tracker menu. Click 

. 
 



 
 
 
 

12. Finish the assesment according to GAIN Training standards and click . 
 



 
 
 
 

13. Close both GAIN ABS windows.  Continue working in WITS or logout of WITS. 
 

 
 
 
 



Generating, Editing, and Printing the GRRS Report 
 
 
 
 

WITS TIPS 
 
Always print the GRRS Report from GAIN ABS.  
 
 
 
 

1. Select the client if necessary by clicking  under Actions on the Client List screen (how to select a 
client).|topic=Searching\, Selecting and Reviewing an Existing Client 

 
 
 
 
 
 

   2.  Click , and click  on the Navigation Pane. 
 
 
 
 
 
 
 

 
 
 

3. Click  on the GAIN List screen. 
 

 
 
 
 

4. The date and time the client was synced appears at the top of the screen. Click . 
 



 
 
 
 

WITS TIPS 
 
Two windows will open on your desktop. One window will be empty, and the other window will display GAIN ABS. 
 
 
 
 

5. The GAIN ABS Window will display in a separate window. Click GAIN-I {Conducted on MM/DD/YY}.  
 

 
 
 



 
6. Click . 

 

 
 
 
 

7.  A new GAIN ABS window displays. Complete the GRRS Report set-up using the Guidelines below. 
 

 
 
 



 
GUIDELINES FOR GRRS SET UP  

 
Complete the following: 

 Select how to identify the client – Select how to identify the client (in the body of the GRRS Report). 
 Check to display the full name in the report header – Always check this box. 
 Which diagnostic classification would you prefer to use? – Select DSM-IV. 

 
 
 

8. Click . 
 
 
 
 

9. Edit each section of the GRRS Report in accordance with the GAIN-I GRRS Editing and Interpretation 

Training then click . 
 

 
 
 
 

10. Click . 
 



 
 
 

11. Click on each section that you do not want to print. 

12. Scroll to the bottom of the GRRS Report and click and . 
 
 





 



 



 



 
 
 
 

12. Click . 
 

 
 
 
 

13. Click . 
 



 
 
 
 

14. Close both GAIN ABS windows.  Continue working in WITS or logout of WITS. 
 

 
 



Printing the GRRS at a Later Date 
 
 
 

WITS TIPS 
 
Always print the GRRS Report from GAIN ABS.  
 
 
 
 

1. Select the client if necessary by clicking  under Actions on the Client List screen (how to select a 
client).|topic=Searching\, Selecting and Reviewing an Existing Client 

 
 
 
 
 
 

   2.  Click , and click  on the Navigation Pane. 
 
 
 
 
 
 
 

 
 
 

3. Click  on the GAIN List screen. 
 

 
 
 
 

4. The date and time the client was synced appears at the top of the screen. Click . 
 



 
 
 
 

WITS TIPS 
 
Two windows will open on your desktop. One window will be empty, and the other window will display GAIN ABS. 
 
 
 
 

5. The GAIN ABS Window will display in a separate window. Click GRRS {Conducted on MM/DD/YY}.  
 

 
 
 
 



6. Click . 
 

 
 
 
 

7. The GRRS Report will display as a PDF in a separate window. Click  (the print icon directly above the 
document in the upper left-hand corner) to print the Assessment.   

 



 
 
 
 

8. Close the PDF window when finished.  Click . 
 

 



 
 
 

9. Close both GAIN ABS windows.  Continue working in WITS or logout of WITS. 
 

 
 
 



Downloading the GRRS Report into WITS 
 
 

1. Select the client if necessary by clicking  under Actions on the Client List screen (how to select a 
client).|topic=Searching\, Selecting and Reviewing an Existing Client 

 
 
 
 
 
 

   2.  Click , and click  on the Navigation Pane. 
 
 
 
 
 
 
 

 
 
 

3. Click  on the GAIN List screen. 
 

 
 
 
 

4. The date and time the client was synced appears at the top of the screen. Click

. 
 



 
 
 
 

5. The confirmation message appears at the top of the screen.  Select  or  to populate 
the Client Profile with the values from the GAIN-I. 

 

 
 
 
 

 
 
 
 
 

   6.  Click  on the Navigation Pane. 
 
 
 
 



 
 
 
 
 

7. The Activity List displays the GRRS Activity.  
 
 

 
 
 
 



Reviewing the GRRS Report in WITS 
 
 

1. Select the client if necessary by clicking  under Actions on the Client List screen (how to select a 
client).|topic=Searching\, Selecting and Reviewing an Existing Client 

 
 
 
 
 
 

   2.  Click , and click  on the Navigation Pane. 
 
 
 
 
 
 
 

 
 
 

3. Click . 
 

 
 
 
 

4. The GRRS Report will display as a PDF in a separate window. 
 



 
 
 

5. Close the PDF window when finished. 
 


