Position Description for FDA Tobacco Inspectors

Benchmark intends on hiring FDA Tobacco Inspectors who are off duty and/or retired law enforcement officers, or who are individuals with similar law enforcement-type backgrounds.  At no time shall the Inspector as part of their duties with Benchmark act in a law enforcement capacity outside the authority provided by the FDA.  Each hired FDA Tobacco Inspector will be assigned a particular geographic region that extends out from their home base.  

[bookmark: _GoBack]Primary job responsibilities include (but are not limited to):
· Scheduling inspection runs (typically weekends/evenings)
· Coordinating the inspection team (consisting of the FDA Tobacco Inspector, two Teen Inspectors (one male/one female) and one Adult Chaperone) to perform the compliance checks on designated Idaho businesses within the Inspector’s assigned region
· Completing paperwork that reports the results of each compliance check
· Entering results of inspections into required data system
· Upload inspection data results to FDA TIMS system
· Complete all other required paperwork, regulatory notebook, evidence processing and ship according to protocol to designated storage location
· Assist Benchmark and FDA with any follow up inspections, appeals assistance, etc.
· Assisting in locating and recruiting inspection team personnel when needed
· Other FDA Tobacco Inspection duties as assigned

Job qualifications include:
· Prior experience in a law enforcement setting (detention, probation, traffic, detective, police, military, fish and game, etc.)
· Must become a Commissioned Officer of the FDA by passing all required Federal background checks, OMB clearance (credit, criminal, ethics background checks) and complete all commissioning paperwork required by the FDA.  
· Must have the ability to work well with Teen Inspectors, cooperate with the parents of those teens, and work with other adults, namely the Adult Chaperone
· Must clear a criminal history (background check and fingerprinting required)
· Must be willing to use personal vehicle for inspection runs (reimbursement for mileage); rentals can be used when necessary
· Must provide proof of auto insurance that meets the minimum standards determined by Benchmark
· Must clear a motor vehicle report (a MVR is required) checking for DUIs and reckless driving history

Job Expectations: 
· Hours are irregular and approximately 20 - 60 hours a month depending on inspection schedule and requirements (typically occurring on weekends and evenings outside of Teen’s school hours)
· Ability to work early evenings, evenings, and weekends.  Weekend and night work is common - although occasional weekday work does occur.    
· Work schedule is completely dependent on the availability of the Inspector’s personal schedule and that of his/her inspecting team
· Inspector is expected to schedule the team to work as much as possible during the Inspection periods so that all deadlines are met.  
· Chronically unavailable personnel, whether it be Teen Inspectors, Chaperones will need to be replaced with cleared personnel who can complete the work timely.  

Interested parties can contact Greg Munson @ gmunson@benchmarkrs.com  or 208-724-9311

