
RECOVERY SUPPORT SERVICES 

APPLICATION CHECKLIST CHART
This chart indicates what documentation must be submitted with a new application based on the type of provider:   
	 NEW APPLICATION
	SUBMITTED WITH APPLICATION?

	Documentation
	Community/

Faith Based RSS Provider
(Stand Alone)
	Approved SUD Provider
	

	Approval Application
	X
	X
	

	Signed Acknowledgement of Provider Responsibilities
	X
	X
	

	Description of Services (for RSS)
	X
	X
	

	Certificate of Occupancy
	X
	NA
(Included in treatment application
	

	Certificate of Fire Inspection
	X
	NA
(Included in treatment application
	

	Current Certificate of Approval as an Alcohol and Drug Abuse Treatment Program
	NA
	X
	

	Proof of Insurance
	X
	NA
(Included in treatment application
	

	Financial Summary or Balance Sheet
	X
	NA
(Included in treatment application
	

	Signed Provider Agreement (original signature needed)
	X
	NA
	

	General Policies and Procedures

(Must address all General Requirements in RSS Standards Manual—pgs.10—26)
	X
	NA
(Included in treatment application)
	

	RSS Policies and Procedures
	X
	X
	

	DOCUMENTATION SPECIFIC TO SERVICE APPLIED FOR
	

	Transportation automobile insurance—for facilities providing transportation services
	X
	X
	

	Child Care License or request for waiver of licensing requirements –for facilities providing child care services
	X
	X
	

	Criminal History Checks of Individuals working directly or unsupervised with anyone less than eighteen years of age
	X
	NA
(Included in treatment application)
	

	Family, Marital and Life Skills Education/Guidance Description and Curriculum—for facilities providing FMLS.
	X
	X
	

	Résumé for each Case Manager and Case Management Clinical Supervisor—for facilities providing Case Management
	X
	X
	

	Certificate of Occupancy and/or Certified Home Inspection for each housing location
	X
	Treatment providers must also submit a signed Provider Agreement to provide housing
	

	Fire Inspection for each housing location
	X
	
	

	Proof of Insurance for each housing location
	X
	
	


This chart indicates what documentation must be submitted for existing providers to add a site based on the type of provider:   
	NEW SITE
	SUBMITTED WITH APPLICATION?

	Documentation
	Community/

Faith Based RSS Provider
	Approved SUD Provider
	

	Application to Add New Facility
	X
	X
	

	Certificate of Occupancy
	X
	NA
	

	Certificate of Fire Inspection
	X
	NA
	

	Current Certificate of Approval as an Alcohol and Drug Abuse Treatment Program for new site
	NA
	X
	

	Proof of Insurance
	X
	NA
	

	Certificate of Occupancy and/or Certified Home Inspection for each housing location
	X
	Treatment providers must also submit a signed Provider Agreement to provide housing
	

	Fire Inspection for each housing location
	X
	
	

	Proof of Insurance for each housing location
	X
	
	


This chart indicates what documentation must be submitted for existing providers to add a service based on the type of provider and the service being added:   
	NEW SERVICE
	SUBMITTED WITH APPLICATION?

	Documentation
	Community/

Faith Based RSS Provider
	Approved SUD Provider
	

	Approval Application
	
	X
	

	Amendment to Provider Agreement
	X
	
	

	Policies and Procedures for new service
	X
	X
	

	Automobile insurance—for facilities adding transportation services
	X
	X
	

	Child Care License or request for waiver of licensing requirements –for facilities adding child care services
	X
	X
	

	Criminal History Checks of Individuals working directly or unsupervised with anyone less than eighteen years of age
	X
	
	

	Family, Marital and Life Skills Education/Guidance Description and Curriculum—for facilities adding FMLS
	X
	X
	

	Résumé for each Case Manager and Case Management Clinical Supervisor—for facilities adding Case Management
	X
	X
	

	Certificate of Occupancy and/or Certified Home Inspection for each housing location
	X
	Treatment providers must also submit a signed Provider Agreement to provide housing
	

	Fire Inspection for each housing location (if commercially zoned)
	X
	
	

	Proof of Insurance for each housing location
	X
	
	



