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Ongoing Resident Records
After admission, you must continue to maintain information about residents. The following items are the types of data to document. 
1. Any changes in admission information, i.e., new medication list, updated history and physical, updated inventory, etc. 

2. Documentation of incidents that occur while the resident is in the home. 

3. Documentation of medication refusals or missed dosages and refusal of restricted diets.  Documentation should include actions taken by the CFH provider. 

4. Resident’s financial records, if provider is handling funds. Receipts and bank statements must be maintained, kept up-to–date, and organized. A transaction record must be maintained for each resident. Checkbook balances should be kept up-to-date.    
5. Documentation of any changes in physical or mental condition. 

6. Updates to the UAI, ISP, and NSA (required annually or as significant changes occur). 

7. Contact names of other service providers and plans of care developed and in place by those providers. 

8. Notes from other service providers, i.e., nurse, physical therapist, other service providers.
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