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Resident Admission Records
The following items must be obtained prior to, or within a short period of time after, admission:

1. CFH Admission Policy and Agreement. This agreement must be discussed with the  resident/legal representative prior to admission and must be signed and dated by both parties. The admission agreement clearly spells out the basic services your home will offer, how the resident or family will pay you, your role in management of the resident’s funds, any house rules, under what conditions you may request a resident to move out, what type of notice a resident must give you before moving out and any other special conditions.

2. CFH Resident Records Form. This form must be completed prior to or at the time of admission.  It collects basic information about a resident and contains the names and telephone numbers of persons to contact on behalf of the resident and includes a social history. 

3. CFH Resident Belongings Inventory. An inventory of the resident’s belongings and must be completed at the time of admission.

4. The Medication Authorization Form. This form is signed by the physician and indicates the level of assistance the resident requires with medication.

5. Resident Rights Policy and Notification Form. This form must be reviewed with the resident upon admission and must be signed by the resident.

6. Uniform Assessment Instrument (UAI). The assessment of the resident completed by DH&W for clients of the Department and by the home for private pay residents. The UAI should be completed prior to admission but no later than 14 days from admission. The assessment determines what the resident’s needs are and allows a determination of the home’s ability to meet those needs.

7. Negotiated Service Agreement (NSA). The form is used to negotiate how the resident's needs that are identified in the Uniform Assessment will be met. It is a negotiated agreement between the resident and the provider. The provider and resident together must develop it, and it must be reviewed by the Department of Health and Welfare. It must be completed within 14 days of admission.

8. All Advance Directive Forms. Completed by the resident. If the resident chooses not to sign them, the provider should note in the resident’s file that he or she was given the explanation and opportunity to sign the Advance Directive Forms.

9.  Physician’s History and Physical. This document must be completed within six months prior to admission.   

10.  A current list of medications, diet and treatments signed by the physician.
11.  Other information helpful in meeting the resident's needs.
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