ICCMH Parent Participation Policy

August 21, 2007
Related Statutes: Idaho Code § 59-509 (o), (p); § 67-2334; § 67-2335
Purpose of the Recommendation:  Clarify the definition of a parent for purposes of receiving the honorarium.  This recommendation is to change existing ICCMH policy on Parent Participation to this higher level.  
TEXT:

Idaho Council on Children’s Mental Health 
Parent Participation Policy

The funding for family supports comes from “flex” funds.  Family supports are made available to family members not being otherwise compensated for participation in state level, regional council, or local council activities.  

Honorarium is provided on request to eligible family members participating in or representing the Idaho’s Children’s Mental Health Councils in public functions.  Eligible family members include those family members who are family representatives serving on regional, local, and state level councils, or family members specifically invited to provide a parent perspective while serving on a system of care workgroup or committee, whether or not a member of a council.  Other members of the ICCMH and the regional and local councils are not eligible for honorarium, but may be reimbursed for actual and necessary expenses.

In order to receive the supports identified below, participating family members must affirm that they are not receiving any other compensation for their participation in a state level council, regional council, local council activity or event.

Family members may be sponsored by councils or other system of care partners to attend meetings, activities, and workgroups or approved training opportunities.  Sponsorship may, at the sponsoring council’s or system of care partner’s discretion, include any combination of supports except honoraria.  Honoraria are not authorized for attendance.
For this policy, the term “family member” is defined as: 

“A family member is an individual who is, or has been, a primary caregiver for a child, youth, or adolescent with a serious emotional disturbance (an emotional, behavioral or mental disorder).  The term family member includes a parent/guardian of a child up to the age of 21 years, provided the child was determined seriously emotionally disturbed by a mental health professional prior to their 18th birthday.  A family member is limited to biological parents and their partners, adoptive parents and their partners, foster parents and their partners, grandparents and their partners, siblings and their partners and kinship caregivers” 

The term “participating” is defined as:
“The appearance of individuals at authorized council or system of care sponsored activities in which the individuals have an active role in the discharge of duties associated with the council under its bylaws and/or direction,  or system of care activity.  This includes membership on state, regional, or local level councils; membership (by invitation) on system of care workgroups and committees; and council approved representation on the council’s behalf at public functions.  This includes, but is not limited to, making presentations at conferences and other approved activities conducted by or sponsored through the councils or system of care workgroups and committees.”

The term “attending” is defined as:

“The appearance of individuals at authorized council or system of care sponsored activities in which the individuals do not have an active role in the discharge of duties associated with the council or activity.    This includes, but is not limited to, conferences, seminars, and other learning opportunities.  

Awarding Honorariums:

· Family members, who serve as the family representative
 on a state, regional or local council, are eligible for an honorarium when:
· Participating at a state, regional or local council meeting;

· Participating at a state, regional or local council workgroup, conference or session; 
· Participating at council approved or sponsored activities
; or
· Participating on behalf of a state, regional or local council.

· Participating family members may receive the following honorarium per day:

· For 1/2 – day (less than 4 hours):  
$50 

· For 1 full day (i.e. 4 hours or more):  
$100
· Honorarium cannot exceed $100.00 per day.

· Councils may authorize payment of honoraria for family members who are representatives on regional or local councils, and are also elected officers within a council (i.e. secretary) for time spent on those duties related to the position held (e.g. scheduling, note-taking or minutes, creating the agenda, etc).   However, time spent on these activities shall not exceed the amount of  time authorized by the council.   

Reimbursement for Travel and Child Care:

· Family members may receive reimbursement for necessary travel expenses and child care expenses.  

1. Family members who must travel more than 12 miles to participate in a local, regional, or state level council meeting/workshop or sponsored event may be reimbursed for travel costs, including mileage.

2. Expenses paid for travel in their personal vehicle will be in accordance with the federal mileage rate.

3. Family members may be reimbursed for actual costs associated with child care.  The family member must provide a receipt signed by the child care provider, indicating the date, time and cost for the child care.

There are two methods for accessing funds used under this parent participation policy.  One method is operated by the Idaho Federation of Families for Children’s Mental Health.  The other is the Department of Health and Welfare.  Family members may choose either method.  
Procedure for requesting honorariums and/or travel, training, and child care expenses: 

1.
Department of Health and Welfare:

For requests for reimbursement and or honorarium through the councils and the councils flex fund, family members must use the DHW non-employee reimbursement form and the council approved parent participation form.
· An authorized council representative must review and sign the reimbursement form.  

· Family members requesting an honorarium and/or reimbursement of travel, training or child care expenses must use a standard council expenditure form and family member Participation Reimbursement form.  See attached.

· All request forms submitted must include copies of all receipts, (which should be itemized on the expenditure form), and must be attached to that form.  Family members should also include copies of meeting agendas, meeting note documents, or meeting log (sign in sheet) to show proof of attendance and time spent, when applicable.  

· Family members should submit their expenditure vouchers and request for honorarium forms on a monthly basis.

2. 
Idaho Federation of Families :

Advance reimbursements may be requested through the Federation of Families.  To request an advance or reimbursement through the Federation of Families, family members must use the Federation of Families reimbursement form and follow the Federation of Families guidelines.  Federation reimbursement does not come from the councils flex funds.  The Federation of Families may be contacted at (800) 905-3436.
� A council may have as many family representatives as is a benefit to the council.  Federal guidelines specify a desired participation level of at least 51% parents.


� Family members will not be paid an honorarium for hours attending trainings or workshops where the councils are paying for or reimbursing the cost of registration and travel.
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