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To send a RECC recruitment letter, enter the regional meeting data into this template and email the content to the RECC ITP Liaison. The Liaison will put the letter on letterhead and return it to you for signature.
Date

Name
Address
City/State/Zip

Dear:

The Idaho Infant Toddler Program provides early intervention services for children ages birth to three who have a developmental delay or conditions that may result in a developmental delay. Each region of the state has a Regional Early Childhood Committee (RECC) that supports the program to coordinate activities at the local level and collaborate with other agencies in their communities that provide services to young children and their families. The regional committees meet regularly to plan activities that support and enhance early intervention services. 
To help the Regional Committees achieve this goal, we reach out to medical providers, community leaders, parents, and students in our community and ask for their support to strengthen the community’s ability to locate and serve families who have an infant and/or toddler who may need services. 
You have been recommended to us as a person who is interested in assuring that all children in our community are healthy and ready to learn. We believe that you would make a valuable contribution to our committee and invite you to join. By participating on this committee, you will have an opportunity to guide the implementation of projects that will identify children who may need services and support parents in caring for their children with developmental delays.
For your information I have enclosed our Regional Early Childhood Committee brochure. Our next meeting will be (date) (location of meeting) from (time).   
I would love to talk with you about joining our committee! I can be reached at (phone and email) and I will contact you in 7-10 days to answer any questions and discuss your interest in serving on our Committee. 
Best Regards, 

Signature___________________________ 
Typed name                               
Chair, Region (number) Early Childhood Committee
