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WICSmart: 

1. Participant record.  Click Agency/Clinic Admin button.  In left nav click on WICSmart link

2. Click on Add Module

3. Add WICSmart popup will display

• Date Module Completed:  Enter the date the module was completed (todays date or a date up to

6 months in the past.  NO future dates will be allowed)

• Staff Person:  Staff Person will automatically populate

• Topics:  Click on a box to select one or more topics
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• Note:  Enter Notes in this field (up to 500 characters)

• Copy modules box:  By selecting this box selected modules will be copied to all family

members that are in ACT/APP/TEMP

• Click on Save the entered information

• Click on Cancel to cancel the transaction

4. View of the WICSmart Modules

5. Edit the WICSmart Modules (Edit available for 7 days)

• Click on a row in the WICSmart Modules grid

• Edit the information in the popup

• Click on save

NOTE:  When editing saved modules edit the original persons record (not copied records).  If 

copied records are edited the edit will only save on that record, not on all family members 
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