Initial EMS Agency Licensure Application Guide

ldaho Bureau of EMS and Preparedness

Before you start:

ldaho EMS agency license regulations will not be covered in this guide. You can find
these regulations in the “Emergency Medical Services (EMS) Agency Licensing
Requirements” document located online under the “ldaho Code and Rule” link on
our website (www.idahoems.org). It is highly recommended that you review these
regulations prior to initiating an Idaho EMS Agency license application.

The initial Idaho EMS agency licensure process can often take 2 months or more,
depending on the availability of required documentation, required agreements,
acquisition of vehicles and supplies, EMS Bureau administrative approvals, etc.
New EMS agencies must be approved by several administrative levels, and they
require an on-site inspection prior to a license being issued.

NOTE: 911 Prehospital agency licenses can be very difficult to obtain due to the
additional requirements for 911 EMS agencies. Before beginning an application for
911 Prehospital licensure, carefully research the Idaho 911 Prehospital agency
requirements in the “ldaho Code and Rule” link on our website to see if your
agency meets these qualifications.



To Get Started:

* The agency administrator must create a personal IGEMS account.

 The agency administrator must then contact the Idaho Bureau of EMS
and Preparedness (208-334-4000) to create an initial EMS Agency
application in IGEMS.

e After the application is created in IGEMS, it will be assigned to the
agency administrator’s personal IGEMS profile. Only the agency
administrator will have access to the application.



You will need to provide the following information to the EMS Bureau
when requesting an initial agency application:

* Name of the agency

 Address of the agency

* Administrator of the agency (who must have a personal IGEMS account)
 Time zone the agency will be operating in

* Contact email for the agency or the agency administrator

Phone number of the agency or the agency administrator

An EMS Field Coordinator will create the Initial EMS Agency application in IGEMS and will assign the license
application to the agency administrator’s personal IGEMS account so the administrator can access it and
complete the application.

The following instructions in this guide will apply after you have access to your Initial EMS Agency application.



Step 1: Go to www.idahoems.org

ik https://heaithandwelfare.idaho.gov/Medica
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i Emergency Medical Services

% W ImageTrend Licensure || Investigations Continuity ... In-State Training & Travel ... ) Web Fax Compose i EMS Website || Home - Bureau of EMS an...
| [

You are here: Medical » Emergency Medical Services Home

Contact Idaho EMS:
Idaho 208-334-4000
; i 1-877-554-3367
Emergency Medical Services e GRS
1dahoEMS@dhw.idaho.gov

EMS Advisory Committee State Communications Public Health Preparedness Time Sensitive Emergency

Contact Us

EMS Bureau tact Information

%#REPLICA

Recognition of EMS Perscnnel
Lioansura Inerstats Compact

Investiations Compiaint Form Idaho Code

®

TOWNHALL

Got feedback about our website? Help us make it better by completing a survey. It'll only take a couple of minutes.
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Step 2: Log in to your personal IGEMS account

w https://www.idahoemslicense.net/public/idaho/portal#/login ftARO®

. Public Portal

54 W ImageTrend Licensure Investigations Continuity ... In-State Training & Travel ... &) Web Fax Compose il EMS Website Heme - Bureau of EMS an...

IdahoEMS.org NREMT = TRAIN Idaho = CHU Background Check = EMS Licensure  Education EMSPC EMSAC IGEMS-PCR

i Account Login Welcome to the Idaho Gateway for EMS (IGEMS) license management system for
EMS Personnel and Agencies in the State of Idaho.

= Trainin
: We are very excited about our new licensure system and the efficiencies it has created. As with any significant change, complications are
to be expected. We ask that you will help us identify issues by communicating those to us as you experience them. Contact information is at
Q Lookup the bottom of each page. With your help, we can streamline processes within IGEMS to make it the most user-friendly license management
system

*“*If you have been a student or licensed as an EMS provider prior to October 24th, 2016 you can use the Claim Account option
to match your imported information to your IGEMS account.™

Check to see if you have information already imported to IGEMS. [Etiii Sy

If you do, then claim your account. el

IGEMS User Guide

Login
L0g| n USI ng paramedicP

your personal
ID and .

ogin | | Create Account
password

If you have any questions or concerns while using IGEMS, you can contact the Idaho Bureau of EMS & Preparedness
at EMSPROVLIC@dhw.idaho.gov or 1-877-554-3367 toll free.
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Step 3: Select “Applications”

@ Stote of Idaho Public Portal [}

o W ImageTrend Licensure Investigations Continuity ... In-State Training & Travel .. £} Web Fax Compose i EMS Website Home - Bureau of EMS an...

IdahoEMS.org  NREMT = TRAIN Idaho = CHU Background Check  EMS Licensure | Education = EMSPC  EMSAC | IGEMS-PCR

| & My Account
E—— My Account
= Applications

Personnel Tools

Welcome, Pauline *Para-medic | Logout

= Training

% Agency

Look
@ Lookup Pauline *Para-medic

preced 85 « Noforms pending
Number: 180704 E/
Issued: 041372015 O Application to be reviewed

Expiration: 09/30/2018

1 am looking for
0 New training added Personnel [v]
~ 0 upcoming training this week Q Last Name Name
0 upcoming test this week First Name

10 ImageTrend, Inc.

If you have any questions or concerns while using IGEMS, you can contact the Idaho Bureau of EMS & Preparedness
at EMSPROVLIC@dhw.idaho.gov or 1-877-554-3367 toll free.

InAHO DEPARTMENT OF HEALTH & WELFARE
DivisioNn oF PuBrLic HEALTH
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Step 4: Select “Service Applications”

Y PR & < &
[ }

. State of ldaho Public Portal

75 @ ImageTrend Licensure Investigations Continuity ... In-State Training & Travel ... 3 Web Fax Compose ik EMS Website Home - Bureau of EMS an...

Welcome, Pauline *Para-medic | Logout
A My Account
Available Applications
[ Applications
Begin a new application. or click one of the links in left menu to work with an application you have already begun.
Continue

Checkout My Applications | Service Applications

Transaction

[ *Para-medic, Pauline (180704)
Advanced 85
Issue Date: 04/13/2015
Expiration Date: 09/30/2018

Review

“= Training

Applications
# Agency
Provider BLS License - Initial
EMT & EMR - Application for initial 3 year license based on Idaho EMS Course, Reciprocity, or National Registry. **Must have
parental consent if 16 or 17 years old™

:

<. Lookup

Copy of Provider BLS License - Initial

EMT & EMR - Application for initial 3 year license based on Idaho EMS Course, Reciprocity, or National Registry. **Must have
parental consent if 16 or 17 years old™

|

Provider ALS License - Initial

AEMT & Paramedic - Application for initial 2 year license based on Idaho EMS Course, Reciprocity, or National Registry. **Must be
18 years old or older **

!
H]

Provider BLS License - Reinstatement
EMT & EMR License reinstatement if license expired within the last 24 months.

!
]

AEMT 25/EMT 2011
Advanced EMT 85 who have updated their scope of practice to meet the foor skills of the EMT 2011.

!

Ambulance Based Clini
Ambulance Based Clinicians (ABC) are professionally licensed as an RN, PA or APN and have completed the ABC Cirriculumn or Apply Now
EMT Initial Course. To obtain an ABC Certificate provide your qualifying license information and Idaho EMS Agency affiliation. The

ABC Certificate will expire if your qualifying license expires or is revoked.

ian - Initial

Instructor Certification - Renewal
Application for state approved EMS Instructors of Initial EMS Courses to renew their Instructor Certification

EMT Optional Modules Apply Mow

NREMT Cognitive Exam Voucher

The Exam Voucher is intended for students attempting to become licensed volunteers. It requires course completion and doesn't Apply
cover re-testing costs

EMS Support Staff
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Step 5: Select the Proper Application

@ https://www.idaheemslicense.net/public/idaho/applications/service_list/?servicelD=8D6C5A4B-BATC-EG11-8006-001DDEETIIFE

i 3 W # State of Idaho Public Portal
= W ImageTrend Licensure Investigations Continuity ... In-State Training & Travel ... [} Web Fax Compose %l EMS Website Home - Bureau of EMS an...
~
IdahoEMS.org TRAIN Idaho CHU Background Check EMS Licensure Education EMSAC IGEMS-PCR
Welcome, Pauline *Para-medic | Logout
& My Account
Available Applications
= Applications
Click "Apply Movi™ next fo one of the licenses to apply to that license for this service.
Continue H :
If your new agency is not listed here,
Checkout My Applications | Service Applications V74 ” H H
. use the “down” arrow to find it.
Transaction
B Filter By Service: = ACME Search and Rescue **TEST** (None)  [v]
= Training
ACME Search and Rescue "““TEST™
# Agency k |
Make sure you select
<, Lookup Applications “w . ey ”
Agency License - Initial Non 4/ Agency Llcense_lnltlal'
License for new agencies or agencies changing operational declarations H «“ ”
Then click “Apply Now.
Optional Modules Addendum e
Update optional medules approved for the agency. -
Agency Roster: Personnel Updates
Agency Administrators can update Providers and the positions held by agency Personnel when they become credentialed Apply Now
{Credentialed Provider), approved for OMs, Critical Care, or Agency Administrators.
Add a Vehicle Mow
Add a new vehicle to the agency.
Inactivate a Vehicle s
Inactivate a vehicle from active service.
Update Vehicle Information e
Update current vehicle information.
v
Add/Update Station Information R

Ho0%



Step 6: Agency Demographics

w https://www.idahoemslicense.net/public/idaho/portal#/application/52456602-4D7E-E911-80D6-001DD8B723FB  response/6b4566d2-4dTe-e011-80d6-001dd3bT23b/true

T # X ¢ 0

= W ImageTrend Licensure Investigations Continuity ...

In-State Training & Travel ...

J Web Fax Compose i EMS Website

W Public Portal

Home - Bureau of EMS an...

Start the form. Items with an * are
required, and the application will not
process without the required
information. As you answer the
guestions, continue to scroll down the
form. At the end of the page, select
“Next.”

IdahoEMS.org

& My Account

= Applications
Continue 1
Checkout
Transaction

Review 1
< Training
# Agency

Q. Lookup

NREMT | TRAIN Idaho

CHU Background Check = EMS Licensure

Education = EMSPC = EMSAC

IGEMS-PCR

\Welcome, Pauline *Para-medic | Logout

Agency Initial - rev. 12-18

Coverage Area & Data Projections | Personnel Staffing Plan | Stations & Vehicles

v Demographic Information

Agency Administi » | v

Idaho Bureau of Emergency Medical Services & Preparedness

EMS Agency Licensing - Renewal Application

**Verify this is the correct agency. Contact your Field Coordinator if it is incorrect.**

Agency
ACME Search and Rescue **TEST** <+

AGENCY DEMOGRAPHICS

*%*Update any missing or incorrect information in the fields below.**

*Organization Status

Select Organization Status

*Organization Type

Select Organization Type

*Organizational Tax Status

Select Organizational Tax Status

AT el Tow N

Make sure the name of the agency you
are applying for appears here. If it does
not, go back to Step 5 and make
corrections.

Scroll down the page to
continue.

Ho% -




Step 7: Service Types and Operational Declarations of your agency

W https://wuw.idahoemslicense.net/ public/idaho/ portal#/application/ 524566d2-4d7e-911-80d6-001dd8b723fb/ response/6b4566d2-4dTe-911-8006-001dd3bT23fb/ frAO

W Public Portal

jg, W ImageTrend Licensure Investigations Continuity ... In-5tate Training & Travel ... [} Web Fax Compose #ifr EMS Website Home - Bureau of EMS an...

County: Ada

Select the agency license State: | idaho ~
types and operational

declarations for which your
agency is applying. Multiple

+ Service Type, Clinical Level, Operational Declarations

SERVICE TYPES & OPERATIONAL DECLARATIONS I

Select the highest level of

*Highest Operational Declaration Clinical Level to be offered:

declarations are allowed in Paramedic/ALS v« | care your agency will offer.
€ac h se Ct I on ) b Ut yo ur Select the Operational Declarations with the highest dinical level you will offer for that Service Type.
agency must meet the
. R Ex. If you select Paramedic-Prehospital, then you do NOT need to select EMT-Prehospital as it is covered by the
requirements for each prior higher level.
. A . Ex. If you select Paramedic-Prehospital, but plan to have Standby only at the EMT level, then you do need to select
to a license being issued. EMT-Standby as well

Ambulance License

For specific definitions of each
NOTE: your agency can only license type and operational

be gra nted a Iicense tO ‘ Non-Transport License declarations, see the ”Emergency
perform the operationa| (Paramedic-Standby % | Medical Services (EMS) Agency

Licensing Requirements, EMS

 Paramedic-Prehospital % |

declarations listed here. At Mol Licenae _ > )
Offering new services that | : Agency License Models” regulations

& T (Paramede Trenspot x | under the “Idaho Code and Rule”
are not selected in this

link on our website.

After completing
this page, click

“ ”
N eXt : aho Bureau of EMS & Preparedness
w.idaho.gov or 1-877-554-3567 toll free.

application will require a e
new application.

If you have any questions or con
at El




T h | S | S a fr ee _t e Xt b OX i566D2-4D7E-E911-80D6-001DDBBT23FR, response/Bb4566d2-4dTe-e911-80d6-001dd8b723fb/true
.

" 3 Assign a name to the
agency’s general
coverage area, such
as “Remote areas of
Valley County and
Idaho County,” etc.

Step 8: Geographical Coverage Area

. Public Portal

[ravel ... £ Web Fax Compose #iir EMS Website Home - Bureau of EMS an...

]mﬁaions—_
Continue 1 Agency License [MeVUIEIERICERANER LWL Personnel Siaffing Plan Stations & Vehicles | Agency Administ » = v

ot + Geographic Coverage Area

RS © * & @

To select the counties and cities
your agency will be operating in,
scroll down the boxes on the left
to find the applicable locations.
Select the locations in the left
box, and then click the “play”
button to move the name to the
box on the right. The boxes on
the right will contain the
counties / cities that you are
planning to operate in. NOTE:
multiple counties and cities can
be selected if applicable.

ransaeton GEOGRAPHIC COVERAGE AREA
Review 1
= Training *Coverage Area
Name:
# Agenc
geney States
Montana . o
& Lookup Nevada
Oregon
Utah
Washington
Wyoming
Counties
Ada
Adams ~

Bannack
Bear Lake

Aberdeen
Aberdeen
Aberdeen
Aberdeen Division

Aberdeen Gardens

Aberdeen Junction

Aberdeen Junction

Abraham v
Absarokee

Describe any coverage area borders not defined by county or city lines above.

This application only applies
to IDAHO. You will need to
contact any other states you
plan to operate in.

Scroll down this page

to continue.‘
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Step 9: Call Volume Details

% hitps://www.idahoemslicense.net/public/idaho/portal#/application/324366D2-4DTE-E911-80D6-001DDEBT23FB/ response/6b4366¢2-4dTe-e911-80d6-001dd8h723fb/true

W Public Portal

55 B ImageTrend Licensure Investigations Continuity ... In-State Training & Travel ... [} Web Fax Compose i EMS Website Home - Bureau of EMS an...

Describe any coverage area borders not defined by county or city lines above.

v Response Time & Clinical Benefits

HISTORICAL & PROJECTED ANNUAL CALL VOLUME/RESPONSE DATA |

Applicants will submit, on the agency application, dedlarations of the following:

*Enter the projected Total Call Volume for the next complete calendar year.

" Estimated call volumes

*Enter the percent of Total Calls projected to require patient transport. t h at C U rre nt I ! eXiSt i n
o that area

EXISTING RESPONSE TIME DATA

An applicant in an area where response time data for a similar agency exists will describe known response times within
the geographic coverage areas.

Agency's average response time within the geographic coverage area during daylight hours in ideal weather:

OlLess than 5 min)5-10 minC10-15 minC15-20 minC20-30 min®greater than 30 min

The longest response time within the geographic coverage area, responding to an emergency call in ideal weather during F I | | I n e Stl m a te d
daylight hours:

OlLess than 5 min5-10 minC10-15 minC15-20 minC20-30 min®30-45 minCGreater than 45 min response times that
“Number of calls in the last calendar year to the area with the longest projected response time: curren tl }{ ex i St i N t h at

OlLess than 10010-20021-50851-1000101-2000201-300Greater than 300

*Describe the beginning point of the longest response time:

Idaho City

*Describe the ending point of the longest response time:

Lick Creek Summit ‘

PROJECTED RESPONSE TIME DATA Scroll down the page

An applicant in an area where response time data for a similar agency exists will describe how the model declared in the .
application will change known response times within the geographic coverage areas. to CO n t I n u e

oD% -



Step 10: Response Times and Clinical Benefits

# hitps:;//wunw.idahoemslicense.net/public/idaho/portal#/application/524566D2-4DTE-E911-80D6-001DDBBT23F B/ response/6b4566d2-4d Te-911-80d6-001dd8h723fb/true

W Public Portal

3’5 # ImageTrend Licensure Investigations Continuity ... In-State Training & Travel ... £ Web Fax Compose #ifr EMS Website Home - Bureau of EMS an..

PROJECTED RESPONSE TIME DATA
An applicant in an area where response time data for a similar agency exists will describe how the model declared in the
application will change known response times within the geographic coverage areas.

*Agency’s average response time within the geographic coverage area during daylight hours in ideal weather:

OlLess than 5 min05-10 min10-15 min015-20 min20-30 minOgreater than 30 min

*The longest response time within the geographic coverage area, responding to an emergency call in ideal weather during

Now select the response
daylight hours: .
OlLess than 5 min>5-10 minC10-15 minC15-20 min20-30 minO30-45 minOGreater than 45 min tl me t h d t Vo urad g en CV
*Number of calls in the last calendar year to the area with the longest projected response time: WI | | h ave 0 n Ce I n Se rVi Ce .

OlLess than 10010-20021-50C51-1000101-2000201-3000Greater than 300

*Are the starting or ending locations of the longest response time expected to change from the existing?
[starting Point Changes

DEnding Point Changes

[[IMo Changes to either

Describe how your
DESCRIPTION OF CLINICAL BENEFITS/IMPACTS . | I .
Initial Agency applications must include a description of the projected clinical benefits that will result from licensure. a ge n Cy W I I m rove

Description must include:

Changes to Level of Care. A description of the change in the level of care provided for patients within the geographic coverage area. t h e S e rVI C e S C u r re nt Iy

Changes to Response for Treatment. A desaription of the change in time to treatment for patients within the geographic coverage area.

Planned Location of Resources. A description of the location of agency resources and equipment available, ava i I a b | e i n t h at a re a

Impact on Community. A description of the impact on other resources and the community.

Personnel Training. A description of the process to train personnel.

*Clinical Benefits/lmpacts Narrative

AGENCY COSTS & REVENUES

Applications must include a description of the projected costs & revenues expected from initial licensure this year due to new CO ntl n u e SC ro | | I n g d OW n

agency, new service types, new operation dedarations, changes in personnel clinical levels or discontinuing patient transport services. t h

*Operating Costs specific to the EMS operation.

®o0%



Step 11: Projected Costs and Revenues

W hitps://www.idahoemslicense.net/ public/idaho/portal#/application/524306D2-4D7E-E911-8006-001DDEBT23FB/ response/6b4566d2-4d Te-911-80d6-001dd8b 723fb/true

T P T % i O
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AGENCY COSTS & REVENUES

Applications must include a description of the projected costs & revenues expected from initial licensure this year due to new
agency, new service types, new operation declarations, changes in personnel clinical levels or discontinuing patient transport services,

*Operating Costs specific to the EMS operation.

Document your agency’s
projected financial costs and
revenues for operations.

*Personnel Costs specific to the EMS operation.

*Revenues specific to the EMS operations.

*Tax-based revenue and support specific to the EMS operation.

*Capital resources and purchases specific to the EMS operation.

Review this entire page to ensure

the information is correct!! When ~_
complete, click “Next.”

If you have any questions or concerns while using IGEMS, you can contact the Idaho Bureau of EMS & Preparedness
at EMSPROVLIC@dhw.idaho.gov or 1-877-554-3367 toll free.

Ipsro DEPARTMENT OF HEALTH & WELFARE
DivisioN oF PueLic HEALTH
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Step 12: Personnel and Staffing

@ hitps,//www.idahoemslicense.net/public/idaho/portal#/application/524566d2-4d7e-e911-80d6-001dd2b723fb/response/6b4566d2-4d7e-e911-80d6-001dd2b723fb/
iy W # Public Portal

1;:3 W ImageTrend Licensure Investigations Continuity .. In-5tate Training & Travel .. 08 Web Fax Compose ik EMS Website Home - Bureau of EMS an...
I = Applications

Continue 1 Agency License | Coverage Area & Data Projections EEERNILGERSEI LIS EUNN  Stations & Vehicles | Agency Administi >+~

Checkout + Section 1
Transaction PERSONNEL STAFFING
Review 1
All personnel providing patient care must:
= Training hold an active EMS Personnel License or current ABC Certificate,
be credentialed to practice under the supervision of the agency Medical Director,
cy bei ified as either Vol [(x d or Unc d) or Career (Full-Time or Part-Time),

only use OM Skills, identified by the Medical Director's current OM Addendum, after successfully completing required

I f yo u r a ge n Cy i n te n d S to b e training/testing and receiving credentialing from the Medical Director.

up

ava i I a b | e 24/7’ S e | e Ct w N O .” I f Review the Agency’s Personnel Roster. Ensure the agency has completed a current Agency Roster Role Update form with the Personnel

Roster Required Information listed below.

yo u r age n Cy Wi I | O n Iy h ave 24-HOUR RESPONSE STAFFING PLAN

certain hours of availability \ 1 this agency seeking a 24 Hour Response Waiver?
. OYes®No . .
(i.e. 8am-8pm), then select Write a brief summary of your

agency’s staffing plan.

*Describe how the staffing plan ensures appropriately licensed personnel are available to provide the required care.

o ”
Yes * Our staffing plan includes 1 Paramedic and 1 EMT on call at all times, with 3 teams rotating every 48 hours. We also have a

helicopter pilot on call, and extensive trained volunteers on call.

When this page is —

CO m p | etel Se I eCt If you have any questions or concerns while using IGEMS, you can contact the Idaho Bureau of EMS & Preparedness
" ” at EMSPROVLIC@dhw.idaho.gov or 1-877-554-3367 toll free.
Next.

Inapo DEPARTMENT OF HEALTH & WELFARE

Division oF PuerLic HEALTH

< Loading
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Step 13: Agency and Base Locations

W https://www.idahoemslicense.net/public/idaho/portal#/application/524366d2-4d7e-€911-80d6-001 dd8b723fb/ response/6b4566d2-4d7e-£911-80d6-001 dd3bT23fb/

i

{,’5 W ImageTrend Licensure Investigations Continuity ... In-State Training & Travel ... (.} Web Fax Compose il EMS Website Home - Bureau of EMS an...

inisti »

-

. W Public Portal
I = Applications
Continue 1 Agency License ~ Coverage Area & Data Projections  Personnel Staffing Plan
Checkout + Section 1
Transaction AGENCY STATION LOCATIONS

Review 1

e o
= Uiy *Station Name

#* Agency ACE 1

Q Lookup Station Number

1

Street

ACME Lane

Postal Code

83712 H L ookup

City

Boise

County

If your agency has more than
one base, click “Add Another”
to document each location.

Ada

State

Idaho

ElRemove

EJAdd Another

You can Add/Update new stations on this list. DO NOT Delete stations on this page.
Ifyou believe you need to delete a station contact the Bureau at (208) 334-4000.

Document the
address and identifier
of each base.

Scroll down the page to
continue

| VERIFICATION OF VEHICLES & EQUIPMENT

Each agency will enter on the application radio equiment counts, equipment medification requests, and the list of

vehicles to be used by the agency.

RU% v



Step 14: Communications, Equipment, Vehicles

¥ hitps://www.idahoemslicense.net/ public/idaho/portal#/application/524566d2-4d7e-e511-80d6-001dd8bT23fb/response/6b4566d2-4dTe-2911-80d6-001ddBbT23fb/
i3 Ve M W Public Portal

'7‘;5 W ImageTrend Licensure Investigations Continuity ... In-5tate Training & Travel ... E8 Web Fax Compose ik EMS Website Heome - Bureau of EMS an...

I VERIFICATION OF VEHICLES & EQUIPMENT I

Each agency will enter on the application radio equiment counts, equipment moedification requests, and the list of
vehicles to be used by the agency.

RADIO EQUIPMENT

Document the number of
*How many portable radios have the ability to communicate on the frequencies 155.340 MHZ and 155.280 MHZ, with continuous .
tone coded squelch system encoding capabilities to allow access to the Idaho EMS radio communications system? ra d |OS a n d types yo u r

: agency has. Pay close
See the “Minimum Equipment :255"3323 aticich systom encoring capaiftis o alow scosss 1 the ldaho EMS radio communications sysem? atte ntion. to'the required
Standards” list for EMS agencies T frequencies!
On Ou r WebSIte. If you a re *Is this agency seeking any Equipment Modifications approved with this application?
requesting equipment exceptions BN
from this list, select which type of [N o7 e v
exception you are requesting. If el et This section of the form
you are not requesting any Instructions to Add a Vehicle contains instructions for
exceptions, select “No” E:i;::r;tt::r!inle green dircle at the end of the VIN# box if this vehicle has never been in this system with your agency addmg vehicles to your agency
i license. Each current vehicle
T — © the Agency is putting into
Scroll down the page to continue. e ) o 1) service much be documented

‘ " - in this section.
Active

No _/

#H90% v



Step 15: Add Agency Vehicles

w hitps://www.idahoemslicense.net/public/idaho/portal#/application/324566d2-4d7e-911-80d6-001dd8b723fb/response/6b4366d2-4d7e-e911-80d6-001dd8bT23fb/

W Public Portal

@ ImageTrend Licensure Investigations Continuity ... In-State Training & Travel ... £} Web Fax Compose il EMS Website Home - Bureau of EMS an...

Enter the new vehicle VIN # in the new text box.

Start Here
[New] 4] \ TO add a VEhICle, firSt
click this + button

ElRemove

Eﬂdd Another

+Next

If you have any questions or concerns while using IGEMS, you can contact the Idaho Bureau of EMS & Preparedness
at EMSPROVLIC@dhw.idaho.gov or 1-877-554-3367 toll free.

Ipaao DEPARTMENT OF HEALTH & WELFARE
DivisioN oF PueLic HEALTH

© Loading
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Step 15, continued

W hitps://www.idahoemslicense.net/public/idaho/portal#/application/524566d2-4dTe-e011-80d6-001dd8h 723fb/response/6bd36642- dd7e-311-20d6-001dd8b723fb/

EET]  * ¢ 0

55 W ImageTrend Licensure || Investigations Continuity ...

In-State Training & Travel ...

W Public Portal

J Web Fax Compose iir EMS Website || Home - Bureau of EMS an...

After hitting the green + as
seen on the previous page,
this page will automatically
open up. Fill this page out
with the appropriate
information.

ltems with red * are required.

Enter the new vehicle VIN # in the new text box.

Start Here

Vin#
[New]

“VIN# (or Equivalent)

“Type
Select Type

“Year

“Make

Select Make

“Model/Chassis Mfg

*Unit Number/Call Sign

License Plate# (N-Number for Air Med)

*Odometer/Mileage/Hours

“Purchase Date

B | Today

Make Active:  CYes

When this section is complete,
scroll down the page.

0% -



Step 15, continued

@ hitps;//wwnw.idahoemslicense.net/public/idaho/portal#/application/524566d2-4d7e-911-80d6-001dd8bT23fb/response/6b4566d2-4dTe-ed11-80d6-001ddBb723fb/ ~-ac ft XX O

W Public Portal

7;, # ImageTrend Licensure Investigations Centinuity ... In-5tate Training & Travel ... £3 Web Fax Compose #ilr EMS Website Home - Bureau of EMS an...
“EMS Il Grant Status

Select EMS Il Grant Status v

*Keep

®@YesONo

Select the EMS Grant status of — If you have additional vehicles to
the vehicle. If it was not I Add Another — document, select “Add Another.”
purchased on an EMS grant,

“ . ” + Next
select “Non-grant vehicle. \ Once all vehicles are

If you have any questions or concerns while using | d OC u m e nte d’ Se I ect ness

at EMSPROVLIC@dhw.
o ”
Iparo DEPARTME N eXt .

DivisioN OF PUBLIC HEALTH

© Loading

HOKE -



Step 16: Agency Required Documentation

[ ] https://www.idahoemslicense.net/public/idaho/portal#/application/524566d2-4d7e-€911-80d6-001dd8b723fh/ response/6b4566d2-4d 7e-e911-80d6-001ddBb723fb/

i v ] % Public Portal

55 W ImageTrend Licensure Investigations Centinuity ... In-State Training & Travel... £} Web Fax Compose #if EMS Website Home - Bureau of EMS an...
IE Applications

Continue I < overage Area & Data Projections = Personnel Staffing Plan  Stations & Vehicles BN EL TSRS TETITRTR R TT] v

Checkout v Section 1

Transaction AGENCY DOCUMENTATION |

Review 1
The following documents are to be uploaded into IGEMS, and they are required to be on file at your agency. The Bureau of EMSP has

the right to request copies of these documents at any time for validation.

-
~ Training By selecting "Yes" you are attesting to the fact that these documents are current and are being uploaded to the Agency

Policies in IGEMS.

The documents described on this "t “Curent witenatesmnt i e AgencyWodicalDvecior
page are required for licensure. @ o o

Scann ed cop ies Of eac h d ocument *Current Medical Supervision Plan approved and signed by Medical Director
must be uploaded into IGEMS :
( p ro Ce S S Cove re d i n a n Ot h e r g u i d e ) ) *Current copy of Medical Guidelines / Protocols (must be reviewed and signed by Medical Director every two years)
and paper cop ies must be avai |a b | e (OAgency uses Idaho EMS Physician Commission Protocols

':i;‘Agency has copies of intemnal customized protocols approved by Medical Director

fO r i n S pe Ctio n d U ri n g E M S B U rea U OAgency does not have a copy of current protocols

S |te Vl S i t S . *Copies of all Patient Care Integration Agreements with other agencies
OYes

ONo

ONo

ON/A (Our agency does not work with any other agencies)

*Copies of all Mutual Aid agreements with other agencies

OYes

One When complete, scroll
Ona (our agency has no mutual aid agreements with other organizations) d OW n t h e p a ge

EXTRICATION SERVICE PROVIDER

Describe who will be providing extrication services for the agency.
*Extrication Services explained:

Hqo0%



Step 16, continued

ense.net/public/idaho/pol pplication/524366d2-4d7e-e911-80d6-001dd8b723fb/ response/Bb4566d2-4dTe-€911-80d6-001dd8bT23fb/

. Public Portal

3":3 W ImageTrend Licensure Investigations Continuity .. In-State Training & Travel ... £} Web Fax Compose i EMS Website Home - Bureau of EMS an...
EXTRICATION SERVICE PROVIDER

Describe who will be providing extrication services for the agency.

*Extrication Services explained:
D o C u m e nt W h O _* We do extrication ourselves
rovides
p . . AIR MEDICAL DOCUMENTATION
eXt r Ica t I o n *Air Medical EMS agencies must have the following policies on file with the Department:
services fo r yo ur [INonDiscrimination
agency N If you are applying for

licensure as an Air
Medical Agency, these
ey Progan written policies are
required.

[lpatient Destination Procedure

DTraining Program

AGENCY ADMINISTRATION ATTESTING STATEMENT

[JAs the duly authorized representative for the applicant | request licensure as an Idaho EMS Agency

As Agency Administrator, you

m u St n OW a tt e St to e a C h Of t h e S e ‘ DThiAgt:ncy J?Tg'li;istrators agree to ensure this EMS agency is operated in compliance with all laws and regulations govemning EMS
in the State of Idaho

qguestions by checking the boxes.

[IThe Agency Administrators understand that licenses issued by the Bureau are nontransferable and must be renewed annually

As the duly authorized representative for the applying EMS Agency, I attest that all information supplied in this application is true and .

correct to the best of my knowledge. I further attest that the information contained in the application reflects the intended operation for S C ro | | d o W n t o S I g n a n d

the type of licensure and agree to contact the Bureau with changes to the information provided as required by rule or within 30 days of the

change. b H h | H H
submit the application

*Authorized Representative of Aaencv
Ho% -




Step 17: Sign and Submit the Application

% hitps://www.idahoemslicense.net/ public/idzho/portal#/ application/524566d2-4d7e-£911-80d6-001dd8h723fb/ response/ b456602-4cTe-e071-80d6-001dd8h 723/ -ac frate

i ] % Public Portal

7% W ImageTrend Licensure Investigations Continuity ... In-5State Training & Travel .. £} Web Fax Compose il EMS Website Home - Bureau of EMS an...

[JThe Agency Administrators understand that licenses issued by the Bureau are nontransferable and must be renewed annually

As the duly authorized representative for the applying EMS Agency, I attest that all information supplied in this application is true and
correct to the best of my knowledge. I further attest that the information contained in the app
the type of licensure and agree to contact the Bureau with changes to the information provide

p Your User ID will auto-

*Authorized Representative of AgEIW/ p o p u | ate h e re .

Username:  paramedicP

Password:

Sign here using your
personal IGEMS

If you have any questions or concerns while using IGEMS, you can contact the Idahe Bureau d pa SSWO rd .
at EMSPROVLIC@dhw.idaho.gov of 1-877-554-3367 toll free.

Submit

REVIEW THE APPLICATION FOR DAT0 DEPARTMENT OF HEAITS & WL AR
ACCURACY BEFORE SUBMITTING

IT! Once the application has - e
been submitted, it cannot be If there are any required items that

changed unless you call the EMS were not answered or selected in
Bureau at 208-334-4000 to have the application, the application will
the application re-opened. not submit until the errors are

corrected. The errors will be
automatically identified so they can
be addressed.

pox -




